BO CONG THUGNG CONGHOA XA HOICHUNGHIA VIETNAM

TRUONGPAI HQC CONG NGHIEP HANQI Poc lip - Tw do - Hanh phic
sé: 1432 /Qp-PBCN Ha Ngi, ngay 06 thangftnim 2023
| QUYET DINH |

Su'a dbi, bb sung mdt sd didu ciia Quy dinh vé tb chiic hoat dong danh gid |
két qua hoc tap cua sinh v1en Trwing Dai hoc Cong nghiép Ha Néi ban |
hanh kém theo Quyét dinh s6 254/QD-PHCN ngay 06 thang 3 nim 2023 .

ciia Hi¢u truéng Trwong Pai hoc Cong nghiép Ha Noi - 1’

HIEU TRUONG
TRUONG PAI HOC CONG NGHIEP HA NOI |

Céin cik quyét dinh s6 4811/QD-BCT ngay 29 thang 5 ndm 2014 cia Bj |
trucng Bo Cong Thuong vé chitc ndng, nhiém v, quyén han va co cdu 16 chitc
Truong Dai hoc Cong nghiép Ha Noi,

Cén cir Théng tu s6 02/VBHN-BGDBT ngay 14 thang 04 ndm 2023 ciia
Bj Gido duc va Dao tao ban hanh Quy ché thi 1ot nghiép trung hoc phcf théng;

Ciin cir tinh hinh thuc té trong hoat déng dao tao, ddnh gid két qud hoc
tdp cua nha truong;
Xét dé nghi ciia Gidm déc Trung tdm Khdo thi.
QUYET PINH:

Pitu 1. Sira dbi, bd sung mot 56 didu cua Quy dinh vé td chic hoat dong
PGKQHT cua sinh vién Trudng Dai hoc Céng nghiép Ha No6i ban hanh kém
theo Quyét dinh s6 254/QP-DHCN ngay 06 tharg 3 ndm 2023 ctia Hiéu trudng
Trudng Pai hoc Cong nghiép Ha No§i nhu sau:

1. Sira ddi khoan 1 didu 3 nhw sau:

“1, Nha truong théng nhét sir dung phén hé Khao thi thudc hé thong dai
hoc dién ¢ https:/gv.haui.edu.vn (sau day goi 1a hé théng) vao thuc hién cic
hoat dong sau:” | '

2. Sira d6i khodn 2 didu 3 nhw sau:

“. Céc ndi dung thong tin lién quan dén hoat dong danh gié duge dang
tai trén hé théng tai dia chi hitps:/gv.haui.edu.vn 14 thong tin chinh thirc.”

3. Sira d6i khodn 4 didu 4 nhu sau: :

“4. Vi cac hoc phﬁ‘m chua ¢6 ngan hang cau hoi, gidng vién gidng day i
hoc phan trye tiép ra dé kiém tra. '

V6i cac hoc phén di c6 ngan hang cau hoi thuc h1en theo quy trinh sau:

- Gidng vién phy tréch mdn l8p ké hoach céc ca danh gid cua tht c céc
16p, giri v& Trung tdm Khao thi it nhét 05 ngay (trlt ngdy 18, tét) trudc thoi diém
16p dAu tién thyc hién kiém tra, qua thoi gian trén Trung tdm Khao thi khong
chiu trach nhiém xuft @& kiém tra ciia bai d4nh gia (mAu ké hoach d4nh gia TX).
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- Truge thoi diém danh gid 01 ngay, gidng vién dén Phong t6 chirc thi
Trung tAm Khao thi dé nhan d& kiém tra, trudng hop lop hoc & Ha Nam thi
gidng vién phu trach mdn chiu trach nhiém nhén toan bo d8 kiém tra ctia cac ca
va phan phdi cho gidng vién céc 16p, ddm bao yeu cau bao mat,

- Giang vién gisng day phai kidm soat s6 d& phat ra va thu lai toan bd cic
aé klem tra dd phat ra, ban giao lai cho Trung tim Khéo thi (Phong Té chirc thl)
ca sb d& kiém tra d3 st dung va chua sit dyng trong vong 03 ngay lam vide ké tir
thoi diém danh gid, ddng thoi nhén dap dn/hudng din chim @8 thuc hién chim
didm danh gid bd phan theo ding huéng dan.

- Trong vong 07 ngay lam viéc, ké tir thoi diém nhén dap an/hudng din
chém, gidng vién phai ban giao lai dap 4n cho Trung tdm Khao thi.”

4. Stra ddi didm b khodn 4 diéu 6 nhw sau:

“b) P& duge xét didu kién tham dy ky kiém tra b0 sung, sinh vién phai
nop don xin hoan kiém tra trén hé thong va thoéng tin cho giang vién gidng day
16p hoc phan vé Iy do khong thé du kiém tra tmoc: gitr kiém tra. Trong 10 ngay
lam viée k& tir ngay kiém tra, nhitng sinh vién véng mat ¢6 1y do chinh dang
pha; lam don (kém theo hd so minh chimg cho Iy do véng mit) ky xac nhén clia
c¢b vAn hoc tap va lanh dao don vi dao tao quéan 1y, ndp 1én Trung tam Khéo thi
dé duoc x4c nhan da diéu kién hofin kiem tra.”

5, Sira di diém d khoan 3 didu 9 nhw sau:

“d) Noi dung céu hoi phdi twong minh khong danh d6, 14t 1éo, khong hoi
vé nhitng vin dé con dang tranh luédn vé mit khoa hoc, 101 vin ciu chit dam
bao tinh chinh xéc, rd rang, mach lac, dmg van pham, dung chinh ta. Tuyet abi
khéng st dung nhitng tir nglk gy hiéu 1Am hodic ¢6 thé hiéu theo nhidu cach
trong cau hoi thi. Trong trudng hop bét budc phai dung tir da nghia thi phai gidi
thich theo nghla dugce st dung trong cau hoi thi;”

6. B6 sung diém k, I khoan 6 didu 9 nhu’ sau:

“k) D& thi phal duoc thibt ké trén t& g1ay r1eng, tach 1'0'1 khoi phan bai lam
ciia thi sinh (mau dé thi dinh dang A4). Dbi voi dé thi cin c6 mau dinh dang
riéng cho phan bai 1am cla sinh vién thi gidng vién b1en soan ndp kém theo to
bai lam neng Giang vién bién sogn dé thi nop bao gdm: dé thi (dink dang A4-
theo mau tai phu hic 4 1) va to bai lam co phén cit phach (dinh dang A4 - theo
madu tai phu luc 4.6 néu phan trd 16i it hon 2 trang gidy hodic A3 - theo mau tai

- phuluc 4.7 néu phin tra 1&i nhidu hon 2 trang gidy).

1) Bbi v6i mot sb d2 thi djc tha bat bude sinh vién phai 1am trén @ thi thi
pidng vién lién hé v6i bd phén d8 thi TTKT dé thdng nhat phwong an thibt k& d6 thi”

7. Sira dbi khodn 2 didu 12 nhw sau:

«). Trwomg hop phét hién sai s6t, nhim 18n trong ndi dung dé thi (vi dy dé
thi bi m&, bi thiéu can...) hodc nghi ngd d& thi bi 19, can bd coi thi phai lién hé
ngay v&i bd phan t6 chire thi & phdi hop gidi quyét.”
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. 8. Sika ddi khodn 3 didu 12 nhuw sau:

“3 Céc trudng hop d& thi bi sai/sot, khong dang form méau, hojic nop
mudn so v6i quy dinh, Trung tAm Khao thi tién hanh lap bién ban ghi nhé, tong
hop gai 1dnh dao cac don vi quan ly hoc phén xi 1y theo timg trudng hop cy thé
va bao cao Giam hiéun.”

9, Sira d6i khoan 4 diéu 13 nhw sau:

“4, K& hoach thi va lich thi dugc thong béao t6i cdc don vi va sinh vién

 trén trén cdng thong tin dién tir cia Nha trudng (hitps:/gv.havi.edu.vn) va cong

théng tin dién tir danh cho sinh vién (https://sv.haui.edu.vn).”

10. Sira dbi diém e, g, p khodn 2 diéu 17 nhu sau:

“c) Kidm tra thé sinh vién truong hop sinh vién dy thi khong c6 thé sinh
vién, cAn kiém tra dbi chibu sinh vién dy thi véi gidy t& tiy than c6 anh khic
(chitng minh thu, can cudc cong dan, hd chibu); trong tnrong hop sinh vién
khong mang theo gidy to tly than, huéng dAn sinh vién xudng phong cong tic
sinh vién 1am lai thé sinh vién d& du thi; trong trudng hop khong thé 1am lai thé
du thi (do may hong, 16i hé thong...), lién lac véi can bd t chirc thi cha Trung
tam Khao thi dé thuc hién quy trinh x4c thyc danh tinh cho sinh vién.”

“g) Trudc khi phét d8, gio cao ti dé thi aé thl sinh thiy rd ca mit trudc
va mit sau con nguyén nhén niém phong. Boc thi d8 thi va phat dé thi cho sinh
vién dy thi theo dung ma hoc phén trén danh séch sinh vién du thi trong phong
thi, truomg hop d8 thi c6 nhidu mi dé phai ddm béo cac sinh vién du thi ngdi gin
nhau khdng dugc cing mdt mé de;”

“p) Lap bién ban coi thi theo mau tai Phu Iyc 05: Bién bdn coi thi. Ban
giao day du bai thi, d& thi va cac loai bién ban dugc lap trong qué trinh coi th1 vé
b6 phén td chiic thi sau khi két thic ca thi;”

11. Sira ddi khoan 1 didu 19 nhw sau:

“1. Theo d&i va thyc hién dang ké hoach thi ctia Nha trudng trén cac kénh
théng tin ndi bd cta Nba trudng (tal cdng thoéng tin sinh vién c6 dia chi truy cép
https://sv.haui.edu.vn).”

12. Sira @bi diém 2 khodn 4 ditu 19 nhw sau:

“g) Xuft trinh v&i can bd coi thi thé sinh vién hofic gidy to tity than c6 anh
(chimng mmh thu, cin cude céng dén, hd chiéu); trong trudng hop quén thé sinh
vién hojic gidy to tiy than; thyc hién theo ding hucmg dan ciua CBCT va céan b
16 chire thi.” —

13. B0 sung diémg, h,i, k, L, n; 0, p khoan 4 diéu 19 nhw sau:

“g) Sinh vién dén chim qua 15 phut sau khi c6 hi¢u 1énh tinh gio lam bai
s& khong dugc dyu thi mén thi do; '

h) Trudce kh1 lam bai thi, phai ghi day @0 sb bao danh va thong tin cia thi

sinh vao d8 thi, gidy thi, Phiéu TLTN, gidy nhap;
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i) Khi nhan d8 thi, phai kiém tra k¥ s6 trang va chét luong céc trang in;
néu phét hién thdy d& thi thidu trang hoiic rich, héng, nhoe, mo phai béo céo
ngay v6i CBCT trong phong thi, cham nhét 05 (nim) phut tinh tir thoi diém phat
d8 thi;

k) Khong duoc trao d6i, chép bai ciia ngudi khéc, st dyng tai lidu tréi
phép dé lam bai thi hodc co nhﬁ:ng ¢t chi, hanh dfng gian 14n, lam mét trat ty
phong thi; néu mubn c6 ¢ kién phai gio tay @ bao cao CBCT, sau khi ducrc
phép, thi sinh du'ng trinh bay ¢ong khai voi CBCT'y kién ctia minh; '

1) Khi hét gi&r lam bai, phdi ngimg 1am bai ngay;

m) Bao quin nguyén ven, khong dé ngudi khac lgi dung bai thi ciia minh;
phai bdo céo ngay cho CBCT d8 xir 1y cac truomg hop bai thi cia minh bi nguc‘ri
khéc loi dung hodc c¢b ¥ can thiép;

n) Khi ngp bai thi, phéi ghi rd s to gidy thi 3 ndp va k¥ x4c nhan vao
Danh sach du thi hodic bang két qud thi; thi sinh khong lam dugc bai cling phai
ndp t& gidy thi (di véi bai thi tu luan), Phiéu TLTN (dbi voi bai thi tric nghiém);

0) Phai ndp bai thi kem theo d8 thi, glay nhép trude khi ra khoi phong thi.
Déi véi hinh thite thi tw luéin, thi sinh c6 thé duge ra khoi phong thi sau khi hét
2/3 (hai phén ba) thoi gian 1am bai cia ca thi;

p) Sinh vién du thi mudn hiry két qua lam bal coa minh (@€ nhan diém 0)
thi thuc hién theo khoan 3 diéu 21 tai quy dinh nay.”

14. Sira dbi diém £ khoan 2 didu 20 nhw sau:

=) Hu’cmg dan sinh vién khong mang thé sinh vién hodc g1ay to tuy than
lam cam két (tai phong thi) va chyp 4nh sinh vién cing bén cam két dé xac thyc
danh tinh vao ngdy lam viéc ngay sau ngay thi (4p dung d6i véi truomg hop
khong thé 1am lai thé SV @8 du thi do mé4y hong, 181 hé théng...);”

15. Sira d6i diém b khoan 7 diéu 21 nhw sau:

“b) P& duge xét didu kién tham dy ky thi bd sung, sinh vién phai ndp don
xin hofin thi trén hé théng va théng tin cho ¢b vén hoc tap v& Iy do khéng thé dy
thi truedge gitr thi. Trong 10 ngay lam viéc ké tir ngay thi nhiing sinh vién ving
mit ¢6 1y do chinh déng phéi 1am don (kem theo hd so minh chimg cho 1y do
ving mit) ky xdc nhin cla c¢b vén hoc tip va lanh dao don vi dao tao quan 1y,
ndp 1én Trung tam Khao thi d& duoc xdc nhén di diéu kién hodn danh gid,

Déi véi nhitng trudong hop sinh vién tham gia vin nghé nha truong, dai
héi dai biéu sinh vién, thi olympic, hoi thao, thuc tdp doanh nghigp, thuc té... co
ké hoach clia Nha truong: khoa/don vi/TT quén ly sinh vién 1am don 8 nghi
hodn danh gi4 cho sinh vién, kém quyét dinh/ké hoach ctia Nha truong giri 1én
Trung tim Khao thi d8 thure hién x4c nhén sinh vién ¢ diéu kién hofin dénh gid KTHP.”

16. Sira dbi va bd sung diém d khoan 7 diéu 21 nhw sau:

“d) Trung tdm Khao thi bd trf ca thi bd sung vao sau ngay thi chinh thic
cho cé4c trwdng hop: Sinh vién x4c nhén du diéu kién hodn danh gi4; sinh vién
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dy thi tring ngay thi, nha:m 13n ho#ic sal sot trong qué trinh 18p lich thi, lap danh
sach sinh vién du thi, xuat hién céc yéu t6 khach quan lam dnh huong dén viéc
td chirc ca thi... Trung tim Khdo thi cin ¢l vao dang ky duy thi b6 sung cua sinh
vién hoic danh sich sinh vién du didu kién du thi bd sung &8 chudn bi cée didu
kién t& chic thi cho sinh vién dam bao khdch quan, cong bang.”

17. Sira dbi, b6 sung khoén 2 ditu 25 nhw sau:

“2.CBCT phai thyc hién theo huong dan cta cén bd phu trach phong
chim va thuc hién chidm theo ding dap an/hudng din chim thi. Cong tac chim
thi tai phong cham thi tép trung cia Trung tAm Khao thi va duge thyc hién theo
quy trinh sau:”

18. Stra dm diém b, d khodn 2 diu 25 nhwr sau:

“b) Cén bo duge phan cong cham thi Vong 1 thuc hién cac budc sau:

- Tlep nhén tii bai thi bao gdm: bai th1 d8 thi, dap an va phiéu chim thi;

- Tién hanh chim thi, ghi thong tin s6 phéach va diém cua bai thi 1én phiéu
chim viét tay, ky va gh1 16 ho tén vao muc cin bd chém thi s8 1 trén to bai lam
cila sinh vién, tuyét d6i khong ghi diém hodic bit ky h1eu nao 1én phén bai lam
ctia sinh vién; thong bao cho can bd phu trach chAm thi néu phat hién bai thi bt
thudng (bai thi lam trén g1ay khéc v6i gidy dimg cho ky thi; bai thi ¢b chit viét
ciia hai ngudi trd [én, viét bang hai mau myc khac nhau tr& 1€n, viét bang myc
do, but chi hodc co v1et vé nhung nodi dung khong lién quan ndi dung thi; bai thi
nhau nat hodc nghi van c¢6 danh dau) va pho1 hop xut 1y;

- Trudc khi chim, can b chém thi klem tra tirng bai thi bao dam du s6 10,
sd phach va gach chéo tAt ca nhitng phin gidy trdng con thira do thi sinh khéng
viét hét trén to gidy 1am bai thi;

- Kiém tra tinh théng nhét cta céc chudn déu ra (CDR) gitta dé thi va hé
théng;

- Nhap diém 1én hé théng;

-In phleu chim diém bai thi tur luén l4n chim 1 tir hé théng; ky va ghi o
ho tén vao phiéu cham;

- Ban giao lai t0i bai thi, phiéu cham viét tay, phidu chdm diém bai thi ty
tuan 14n chdm 1 (in t hé thbng), bién ban xt 1y bét thuong (néu c6) cho can bd
phy trach chém thi;

- Phéi hop véi cén b cham thi sb 2 dé xem lai bai thi 1éch diém dugc hé
théng canh bao, thao ludn va théng nhét diém cta cdc bai thi 1gch diém, hoan
thién bién ban théng nhat diém, k¢ va ghi 13 ho tén vao bién ban théng nhat
didm.”

“d) Cén bd dugc phén cong cham thi vong 2 thue hién cac budc sau:

- Tlep nhén ti bai thi bao gom bai thi, d& thi va dap én;

- Tién hanh chim thi, ghi diém tryc tiép 1én bai thi (dlem chim chi tiét

* &én 0,25 diém, khoanh tron hodc gach chan cac 15i sai ctia sinh vién...); khong
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sao chép hoic tham khéo diém chdm ctia cdn bo cham thi vong 1; théng béo cho
can bd phu tréch chim thi néu phét hién bai thi bét thudng (bai thi c6 ky hiéu
riéng, ¢6 nhidu hon 01 mau muye, ...) va phi hop xtt 1y;

- Nhép diém lén h thdng;

-In phiéu chém didm bai thi tu ludn l4n chém 2 tir hé thong; ky va ghi 13
ho tén vao phiu chim;

- Xem lai cdc bai thi chim lech diém giita vong chim 1 va vong chim 2
dugc hé thong canh béo, thao luin véi can bd duge phin cong chim vong 1 dé
théng nhét diém ciia bai thi, ghi diém sau théng nhit vao bai thi bing mdt mau
muc khac, thyc hién théng nhat diém trén hé th("ing, hoan thién va in bién ban
théng nhit diém, ky va ghi rd ho tén vao bién ban théng nhit diém;

- Ban giao lai ti bai thi, phleu chém diém bai thi tv ludn vong chdm 2 tir
hé théng, bién ban thong nhét diém (néu c6), bién ban xir Iy bét thuong (néu cb)
cho cén b6 phu trach chim thi;”

19. B6 sung khoén 3 diéu 25 nhw sau:

"3. Trong qua trinh chdm thi néu phét sinh van d& bat thudng nhu sai
'de/dap 4n, dé thi/ d4p 4n bi thiéu hoic khong dt chi tiét, khong @ rd ... cén bd
chém thi phai bao ngay voi chuyen vién t8 chic chim thi tép trung cta Trung
tam Khao thi ¢ phéi hop gidi quyét."

20. Sira dbi khoan 1 diéu 29 nhw sau:

“|, Sinh vién ¢6 quyén ndp don ding ky xem lai bai thi ty luan hojc phin
tu lufn trong bai thi két hop c6 phén ty luan trong thoi han 02 ngay ké tir ngay
cong bb didm.....”

21. Sira @i khodn 3 di¢u 32 nhw sau:

“3, Trung tdm Khéo thi cin civao tdng hop trén hé théng x4c nhisn khoi -
luong coi chdm thi ctia gidng vién theo 04 dot/nim...”.

22. Sira d4i diém d, e khoan 1 didu 34 nhu sau:

“d) Trir diém bai thi trong céc truong hop sau day:

- Sinh vién bi khién trach trong khi thi mdn nao s& bi trix 25% tng s6
diém bai thi ctia mon d6;

- Sinh vién bi canh céo trong khi thi mén nao s& bi trir 50% tong 6 diém
bai thi cia moén do;

- Nhitng bai thi dugce x4c dinh c6 danh déu bai s& b trix 50% diém toan bai;

_ Sinh vién bj dinh chi trong khi thi mon nao s& bj trir 100% tbng s6 diém
bai thi cia mén do.

e) Cho diém 0 (khong) trong cac truong hop sau day:

- Hai bai tu luin gidng hét nhau,

- Bai thi dugc chép tir cac tai lidu mang trai phép vao phong thi ;

- Bai thi ¢6 chit viét ctia hai nguoi tr& 18n, c6 hai bai lam tr¢ 1én d6i véi

mot bai thi;

A



_ Nhitng phan cita bai thi viét trén gidy nhap, gidy khong dung quy dinh;”

Pidu 2. Quyét dinh ndy c6 hitu lyc ké tir ngay ky.

Pidu 3. Trudong cic don vi trong Truong, vién chie, ngudi lao dong,
giang vién va sinh vién c6 1ién quan chju trach nhiém thi hanh quyét dinh nay.//w/

A%ink@n:
- Nhu diéu 3;
-Luu VT, TTKT.
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_ BOCONGTHUONG CONGHOA XA HOICHUNGHIA VIETNAM
TRUONGBDAIHOQC CONGNGHIEPHANOI Poc 1ap - Tw do - Hanh phuc
QUY PINH

Vé to chirc hoat dong danh gia két qua hoc tap ciia sinh vién
Truwong Dai hoc Cong nghiép Ha Noi

3 Chuong I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh va déi twong ap dung

1. Vin ban nay quy dinh vé cong tac to chirc danh gia va quan 1y két qua
hoc tap cua sinh vién cac chuong trinh dao tao trinh do dai hoc, cao déng tai
Truong Pai hoc Cong nghiép Ha Noi (sau day goi tit 1a Nha trudng), bao gdbm
cac hoat dong: Panh gia va quan 1y két qua danh gid bo phan; Panh gia va quan
Iy két qua thi két thuc hoc phan; Tong hop va quan 1y két qua danh gia, ché do
bao cao va luu trir; xtr ly vi pham.

2. Quy dinh nay ap dung ddi véi sinh vién, cac don vi va ca nhan tham gia
quan ly, giang day, danh gia két qua hoc tap cta sinh vién.

3. Quy dinh nay dugc ap dung ddi véi phuong thirc danh gia truc tiép. Doi
v6i phuong thire danh gia truc tuyén, thuc hién két hop quy dinh nay véi Hudng
dan 08/HD-DHCN ngay 25/10/2021 cta Hiéu trudong nha trudng vé viéc Hudng
dan t6 chirc danh gia két qua hoc tip cta sinh vién theo phuong thirc tre tuyén.

4. Quy dinh nay 1a cin ct dé Hiéu truong Nha trudng (sau day goi Hiéu
truong) xdy dung va ban hanh céc vin ban hudng dan cu thé ddi véi cong tac to
chtrc danh gia va quan 1y két qua hoc tap cta sinh vién theo cac phuong thirc khac
nhau.

Piéu 2. Muc dich, yéu ciu, nguyén tic ciia hoat dong danh gia két qua
hoc tap

1. Muc dich, yéu cau

a) Panh gid, xac nhan trinh do cta sinh vién theo muc ti€u dugc xac dinh
trong chuong trinh ddo tao ctia nganh hoc va cia timg hoc phan;

b) Lam co s¢ danh gia két qua giang day, quan 1y dao tao cta cac don vi,
ca nhan co lién quan;

c) Lam co s& thuc hién cai tién hoat dong day hoc va quan 1y day hoc tién
t6i nang cao chat lugng dao tao trong Nha truong.

2. Nguyén tic




Hoat dong danh gia va quan 1y két qua hoc tap cta sinh vién phai thuc hién
theo diing cac quy ché, quy dinh cua Nha nudc d6i v6i hoat dong dao tao dong
thoi phu hop véi yéu cau quan Iy mang tinh ddc thu cua Nha trudng trén co so
tmg dung cong nghé thong tin vao quan 1y va td chirc hoat dong danh gia.

Piéu 3. Ung dung cong nghé thong tin vao quan Iy hoat dong danh gia

1. Nha truong théng nhat st dung phan h¢ Khao thi thudc hé théng dai hoc
dién tir https://gv.haui.edu.vn (sau day goi la hé théng) vao thuc hién cac hoat dong
sau:

a) Quan 1y qua trinh danh gia va két qua danh gia cac hoc phan cua sinh vién;

b) Lap va thong bao ké hoach thi, lich thi;

c) Lap danh sach coi thi va phan cong can bd coi thi tai phong thi;

d) Tiép nhan dé thi, quan 1y ké hoach in/sao dé thi;

e) Lap ké hoach lam phach, 1ap cac biéu mau gém: bién ban huéng dan don
ti, huéng dan danh phach bai thi;

f) Lap ké hoach cham thi, phan céng cham thi va nhap diém thi;

g) Tong hop két qua danh gia bo phan, két qua thi va diém tong két hoc phén;

h) Tong hop tinh hinh thyc hién cac ké hoach lién quan dén hoat dong danh
gia va tong hop két qua danh gia cia cac don vi va giang vién/giao vién (sau day
goi la giang vién);

1) In an cac mau biéu, bién ban can thiét cho viéc quan ly va thuc hién hoat
dong danh gia;

j) Lap céc thong ké theo yéu cau quan 1y ctia Nha truong;

k) Trao doi dit liéu voi cac hé thong cong nghé théng tin khéac trong Nha truong.

2. Cac noi dung thong tin lién quan dén hoat dong danh gia dugc ding tai
trén hé théng tai dia chi https://gv.haui.edu.vn 1a thong tin chinh thuc, cé gia tri
va hiéu lyc nhu cac van ban tuong duong dudi dang bén in.

3. C4 nhén c6 lién quan dén hoat dong quan 1y va t6 chic danh gia duoc
Nha truong cap mot tai khoan sir dung hé thong theo yéu cau ciia cong viée, ca
nhan phai chiu trach nhiém vé tinh chinh xac, an toan ciia cac thong tin nhap vao
va chia sé trén hé théng tur tai khoan duoc cép.

4. Céc tai liéu/thong tin gui truc tiép hodc dudi dang tép tin gin kém dugc
XUt phat tir tai khoan ctia Lanh dao don vi dao tao hodc giang vién phu trach hoc
phan/Truéng chuong trinh/Trudng nhém chuyén moén qua hé thong hozc hé thong


https://gv.haui.edu.vn/

hanh chinh dién tr (Egov), hé thdng email chinh théng ctua Nha truong duoc coi
nhu di phé duyét cap khoa/bo mon.

5. Nhat ky hé thong luu céc thong tin vé cac hoat dong ctia ngudi dung trén
hé thdng 13 co s& dé xem xét trach nhiém cua cac ca nhan c6 lién quan.

6. Pon vi quan tri hé théng chiu trach nhiém dam bao an toan va bao mat

cac thong tin, dit liéu trén hé thong theo cc yéu cau ctia cong tac quan 1y.
Chuong I1
DANH GIA VA QUAN LY KET QUA DANH GIA BQ PHAN

Pi¢u 4. Panh gia b phan

1. Panh gia b phan nham xac dinh mrc d§ hinh thanh nang luc, thai do
hoc tap cua sinh vién va hi¢u qua cua qua trinh day hoc. Két qua danh gia bo phan
1a co so dé giang vién giang day dua ra céac cai tién can thiét nham nang cao hiéu
qua day hoc giai doan tiép theo. Panh gia bd phan bao gom: kiém tra thudng
xuyén, kiém tra dinh ki hodc kiém tra gitra hoc phan.

2. Panh gia bg phan dugc thuc hién dudi cac hinh thac: Ty luan, van dap,
tric nghi¢m, thyc hanh, thi nghi¢m, thuyét trinh, d6 an, bai tap lon, tiéu ludn, bao
cao chuyén dé, du 4n... hodc két hop cac hinh thirc trén.

3. Véi cac hoc phan chua c6 bo tai liéu huéng dan danh gia két qua hoc tap
hoc phé‘m dugc phé duyét, Lanh dao don vi dao tao/ Trudng bo moén/ Truong
chuong trinh/ Truéng nhoém chuyén mén quan 1y hoc phan (sau day goi 1a Giang
vién phu trach hoc phan) t6 chirc thao luan véi giang vién giang day hoc phan dé
ra quy dinh thng nhat vé ndi dung va hinh thirc, phuong phap danh gi bo phan
cho tirg hoc phan va phai cong bd trén hé théng cham nhét 01 tuan sau khi hoc
phan duoc bit dau giang day.

Vo1 cac hoc phﬁn da c6 bo tai ligu hudng dan danh gia két qua hoc tap hoc
phz‘in dugc phé duyét, thuc hién theo hudng dan chi tiét trong bo tai liu.

4. Vi cac hoc phan chua c6 ngan hang cau hoi, giang vién giang day hoc
phan tryc tiép ra dé kiém tra.

Véi cac hoc phan di c6 ngan hang cau hoi thuc hién theo quy trinh sau:

- Giang vién phuy trach mon 1ap ké hoach cac ca danh gia cua tat ca cac 10p,
gti vé Trung tam Khao thi it nhat 05 ngay (trir ngay 18, tét) trude thoi diém 16p
dau tién thyuc hién kiém tra, qua thoi gian trén Trung tim Khao thi khong chiu
trach nhiém xuét dé kiém tra cua bai danh gia (mdu ké hoach déanh gia TX).

- Trudc thoi diém danh gia 01 ngay, giang vién dén phong T chuc thi-
Trung tdim Khao thi dé nhan dé kiém tra, trudng hop 16p hoc & Ha Nam thi giang



vién phu trach mon chiu trach nhiém nhén toan bo dé ki€ém tra cia céac ca va phan
phoi cho gidng vién cac 16p, ddm bao yéu cau bao mat.

- Giang vién giang day phai kiém soat sé dé phat ra va thu lai toan bo cac
dé kiém tra dd phat ra, ban giao lai cho Trung tdm Khao thi (Phong T chirc thi)
ca s6 dé kiém tra d3 st dung va chua sir dung trong vong 03 ngay lam viéc ké tir
thoi diém danh gia, dong thoi nhan dap an/ hudng dan chim dé thuc hién chdm
diém danh gia bo phan theo ding hudng dén.

- Trong vong 07 ngay 1am viéc, ké tir thoi diém nhén dép an/hudng dan
cham, giang vién phai ban giao lai dap an cho Trung tdm Khéo thi.

5. Giang vién giang day co6 trdch nhi¢m thong bao cong khai téi sinh vién
ndi dung, thoi diém, hinh thirc danh gia bo phan cua hoc phan duogc 4p dung trong
ky tai budi hoc dau tién ciia 16p hoc phan.

Picu 5. Quan ly va thong bao két qua danh gia bo phén

1. Giang vién giang day hoc phan c6 thé sir dung so tay giang vién dong
san hodc in tir hé thong. Giang vién giang day hoc phan ghi day du két qua danh
gia bd phan va s tiét nghi cua sinh vién trong thoi gian hoc tap hoc phan vao sd
tay giang vién theo mau quy dinh ciia Nha truong va chiu trach nhiém vé tinh
chinh x4c cta cac ndi dung ghi chép trong so.

2. Cham nhét 07 ngay (trlr ngay 18, tét) ké tir khi hoat dong danh gia bo
phan duoc thuc hién, giang vién giang day c6 trach nhiém cong bo két qua, giai
dap thic mac (néu co) va nhap két qua danh gia vao hé thong, két qua nay phai
théng nhat véi két qua duoc ghi trong so tay giang vién hoic so dién tir.

3. Trudc thoi gian thi theo ké hoach it nhat 02 ngay (trir ngay 18, tét), giang
vién phai nhap day du cac dau diém danh gia bo phan, so tiét nghi trong ky cia
ting sinh vién trong 16p minh giang day va thao tac giri diém 1én hé thong. Piém
trung binh thanh phén do hé théng tu dong tinh toan.

4. Sau khi két qua danh gia bd phan (bao gdm ca s6 tiét nghi hoc ctia sinh
vién) duoc nhap, sinh vién c6 thé tra ctu truc tiép trén hé thong. Néu co thic mic
vé két qua danh gia bo phan, sinh vién phan hoi v6i giang vién giang day hoc
phan. Giang vién c6 trach nhiém xem xét va tra 10i cac y kién cua sinh vién.

Piéu 6. Xir Iy nhitng van dé phat sinh

1. Nhap diém thanh phan cho mét 16p c6 nhiéu giang vién giang day.

a) Truong hop gidng vién giang day va danh gid cac ndi dung khac nhau,
giang vién giang day chinh duoc phan cong chiu trach nhiém nhap toan bo diém
1én hé théng. Giang vién tham gia giang day chuyén cac thong tin vé diém s6 va



s6 tiét nghi cua sinh vién trong 16p vé cho giang vién giang day chinh sau khi
hoan thanh hoat dong danh gia hoac hoan thanh noi1 dung day hoc;

b) Truong hop giang vién giang day cdc nhom sinh vién trong 16p, giang
vién giang day nhom sinh vién nao c6 quyén nhap diém cho nhém sinh vién twong
ung.

2. Cac hoc phﬁn dd an, thuc tap: Néu sinh vién khong hoan thanh cong viéc
dugc phan cong, giang vién hudng dan co quyén dé nghi giang vién phu trach hoc
phan dinh chi thuc hién, sinh vién bi dinh chi thuc hién s& phai nhan diém 0
(khong) 1a diém danh gia két thuc hoc phan.

3. Piéu chinh két qua danh gia bo phan do sai s6t trong qua trinh nhap diém,
giang vién giang day thuc hi¢n nhu sau:

a) Giang vién giang day khong thé thay doi két qua sau khi da giri 1én hé
théng. Dé thuc hién cong viéc nay, giang vién giang day lam dé nghi theo mau
trén hé thong. (Phu luc 01: Dé nghi diéu chinh két qua danh gid bé phdn), co xac
nhan cia truong don vi va giri vé Trung tim Khao thi. Trung tim Khao thi cin cir
vao dé nghi cua giang vién giang day va xac nhan ctia don vi, truc tiép diéu chinh
hodc phan quyén lai cho giang vién giang day thuc hién;

b) Truong hop két qua di chuyén sang phan hé dao tao thudc hé thdng,
Trung tdm Khdao thi chiu trach nhiém téng hop théng tin, thuc hién diéu chinh
diém (néu c0) trén h¢ théng va thuc hién giai trinh diém dé cap nhat lai diém ding
cho sinh vién dé chuyén sang phan hé dao tao dé cap nhat;

c) Két qua dugc diéu chinh phai dugc thong bao tdi sinh vién va cac doi
tuong cod lién quan.

d) Bdi voi s6 viét tay: nhimg thong tin nham 14n trong s6 phai gach chéo,
khong dugc str dung but x6a. Thong tin dung cung vai chit ky x&c nhén cua giang
vién dugc ghi vao bén canh thong tin bi gach.

4. Xt 1y cac trudong hop sinh vién hodn danh gia bo phan (kiém tra)

a) Sinh vién Véng mat cd 1y do chinh déng (két hon, 6m, tai nan, bd/me/con
qua doi...) dugc tham du ky danh gia bo sung trong vong 02 ky chinh tiép theo.

b) DPé duoc xét diéu kién tham du ky kiém tra bd sung, sinh vién phai nop
don xin hodn kiém tra trén hé thong va thong tin cho giang vién giang day 16p hoc
phan vé 1y do khong thé dy kiém tra trudc gio kiém tra. Trong 10 ngay lam viéc
ké tr ngay kiém tra, nhiing sinh vién vang mit c6 1y do chinh dang phai lam don
(kém theo h6 so minh chimg cho 1y do vang mit) ky xac nhén ciia ¢b van hoc tap
va lanh dao don vi dao tao quan 1y, ndp 1én Trung tdm Khao thi dé duoc xac nhan
du diéu kién hodn kiém tra.



¢) Ngay khi ¢ thé thyuc hién kiém tra, sinh vién can lam don xin kiém tra
bd sung g 1én Trung tAm Khao thi dé duogc xét didu kién tham du ky kiém tra bd
sung.

d) Thoi gian t6 chire dot danh gia bo sung do Trung tdm Khao thi sip xép
va td chure (d6i v6i 16p hoc phan & trang thai da guri diém thanh phén trén hé théng
dai hoc dién tir) hodc do giang vién giang day t6 chirc (d6i véi 16p hoc phan &
trang thai chua gui diém thanh phan trén hé théng dai hoc dién tir). Sinh vién ving
mit & ky kiém tra chinh duoc bd tri du kiém tra bd sung nhung khong tham du
hoic khong thé thire hién bai kiém tra bo sung trong 02 hoc ky chinh phu tiép theo
s& nhan diém 0 1a diém cua bai kiém tra.

e) Viéc xur Iy don xin hoan kiém tra cta sinh vién va to chtic danh gia bo
sung thyuc hién theo Phu luc 2: Quy trinh ddng ky xin hodn danh gid va té chirc
ddnh gid b6 sung két qud hoc tdp cia sinh vién.

_ Chuwong IT1 )
THI KET THUC HQC PHAN

Muc 1
MUC PiCH, YEU CAU VA HINH THUC THI KET THUC HQC PHAN

Piéu 7. Muc dich va yéu ciu

1. Thi két thiic hoc phan nhdm danh gia ning luc cua sinh vién theo muc
tiéu hodc chuan dau ra ctia hoc phan va cung cip thong tin phan hdi t6i cac bén
lién quan nham nang cao hiéu qua hoat dong dao tao.

2. Thi két thuc hoc phan phai dam bao khach quan, chinh xé4c, nghiém tuc
va hudng téi doc lap gifra hoat dong danh gia voi qua trinh gidng day.

3. Trung tam Khao thi chi tri to chirc hoat dong thi két thic hoc phan trong
toan Truong.

Piéu 8. Hinh thirc thi két thic hoc phin

1. Hinh thuc thi két thic hoc phﬁn c6 thé 1a tu luan, tric nghiém, van dap,
thuyét trinh, thi nghiém, thuc hanh, bai tip 16n, tiéu luin, dd an, bao céo chuyén
dé, du 4an... hoic két hop cac hinh thire trén. Hinh thirc thi két thuc hoc phan phai
pht hop véi muc tiéu hodc chuin dau ra caa hoc phan, thong nhét voi dé cuong
chi tiét va tai liéu hudng din danh gia két qua hoc tap di dugc phé duyét (néu co),
duogc ap dung thdng nhit trén tit ca cac dbi twong hoc tap.

2. Vi cac hoc phan chua c6 tai liéu huéng dan danh gia két qua hoc tap da
dugc phé duyét, trudng don vi dao tao, can clr vao cac hinh thirc danh gid hoc
phan duoc xac dinh trong dé& cuong chi tiét ciia hoc phan va dé xuét cia giang
vién phu trach hoc phan hodc nhom giang vién giang day hoc phan, x4c dinh hinh
thire thi két thic cac hoc phan phu hop ap dung cho timg ky hoc. Hinh thirc thi
két thic hoc phﬁn dugc cac don vi dao tao cong bd trén hé théng cham nhat 01
tuan sau khi hoc phan duoc bit dau giang day.



3. Giang vién giang day thong béo t6i sinh vién hinh thirc danh gia két thiic

hoc phan duoc ap dung trong ky ngay trong budi hoc dau tién cta 16p hoc phan do.
Muc 2
DE THI VA DAP AN

Diéu 9. Yéu ciu ddi véi dé thi va dap an két thic hoc phin

1. Bé thi két thiic hoc phan phai dugc xay dung dya trén ban mé ta k§y thuét
bai danh gia (Phu luc 03:Mdu ban mé td ky thudt bai danh gid). Vi cac hoc phan
c6 tai liéu hudng dan danh gia két qua hoc tp da duoc phé duyét, sir dung ban
mo ta k¥ thuat bai danh gia két thuc da duoc phé duyét. Bi v6i cac hoc phan
chua c6 tai liéu huéng dan danh gia két qua hoc tap, ban mo ta ky thuat dé thi,
dap an/huéng dan cham/ tiéu chi chim phai dugc giang vién phu trach hoc phan
ky xac nhan.

2. Ban mo ta ky thuat dé thi phai théng nhét véi chuwong trinh dao tao, muc
tiéu dao tao hodc chuan dau ra cua hoc phﬁn. Ban mo6 ta k¥ thuat dé thi dé)ng thoi
phai xac dinh rd cac yéu t6: thoi diém danh gid, hinh thirc dénh gid, d6i tuong duoc
danh gia, pham vi, muyc tiéu danh gia timg phan, cau trac dé thi, thoi gian lam bai,
ma tran kién thuc, k¥ nang, nang luc can danh gia, dac ta cau hoi, cau hoi minh hoa,
quy trinh thuc hién danh gia, yéu cau vé san pham (néu c) va tiéu chi chim.

3. Yéu cau vé noi dung dé thi:

a) Noi dung dé thi phai nam trong chuong trinh dao tao, phu hop voi
muc tiéu dao tao hodc chuan dau ra ciia hoc phan. é thi can danh gia duoc nang
luc nhan thirc hoac k¥ nang phu hop véi cép trinh d§ dao tao cua sinh vién;

b) Pé thi két thuc hoc phan phai pht hop véi hinh thic danh gia da duoc xéac
dinh tai & cuong chi tiét va tai liéu hudng dan danh gia da duoc phé duyét (néu co);

¢) Cau hoi phai dap tmg cac yéu cau ky thuét cua dic ta cdu hoi twong ung
trong ban mo ta ky thuat bai danh gia da duogc phé duyét;

d) Noi dung cau héi phai tudng minh, khong danh do, lat 1éo, khong hoi
vé nhiing van dé con dang tranh luan vé mit khoa hoc, 101 van cau chit dam bao
tinh chinh xéc, rd rang, mach lac, ding van pham, diing chinh ta. Tuyét d6i khong
str dung nhiing tir ngit gdy hiéu 1am hodc c6 thé hiéu theo nhiéu cach trong cau
héi thi. Trong truong hop bat budc phai dung tir da nghia thi phai giai thich theo
nghia dugc su dung trong cau hoi thi;

e) Pam bao tinh khoa hoc, chinh xac, chit ch&, khong co sai sot vé kién thirc;

f) bam bao tinh kha thi, da dir liéu va thoi gian dé sinh vién 1am bai;

g) Phai doc 1ap vé dir liéu, khong phu thudc dir lidu vao cdu tra 10i clia cau
hoi khac;

h) Dé thi tu luan co t6i thiéu 02 cau hoi; dé thi tric nghiém co t6i thiéu 40
cau hoi;



i) Déi voi dé thi két hop nhiéu hinh thirc danh gid, giang vién phu trach hoc
phan xac dinh ti 16 danh gia theo ting hinh thirc qua d6 xac dinh trong s6 diém
trong dé thi. SO lugng cau hoi cia timg hinh thirc danh gia duoc tinh theo ty 16
trong s6 diém ctia mdi hinh thirc trong dé thi.

4. Tuy theo hinh thirc danh gié tho1 gian thuc hi€én mdét bai thi két thac hoc
phan duoc quy dinh théng nhét nhu sau:

a) Thi tu luan: Twr 60 - 150 phut;

b) Thi tric nghiém: Tt 45 - 90 pht;

¢) Thi van dap: Thoi gian thue hién phan chuan bi khong qua 45 pht, thoi
gian tra 16 cia mdi thi sinh khong qué 15 phut;

d) Thi thuc hanh: Do don vi dao tao quy dinh.

e) Thi két hop: Tong thoi gian cho cac phan thi khong quéa 150 phut.

Pbi voi cac hoc phan dic thu, thoi gian thi két thic hoc phan do don vi dao
tao quyét dinh.

5. Pé thi két thuc hoc phan phai dugc nop cung dap an va ban mo ta ky
thuat (trong truong hop hoc phan chua c6 tai liéu huéng dan danh gia két qua hoc
tap dugc phé duyét). i v6i cdc mon thi theo hinh thirc chidm diém truc tiép (van
dap, thuc hanh...) dé thi va ban mo ta k¥ thuat phai dugc ndp cung tiéu chi cham
diém. Pap an, tiéu chi chdm diém phai dugc xay dung chi tiét, mirc nho nhat dén
0.25 diém (ngoai trir d4p an dé thi tric nghiém). D¢ thi, ban m6 ta k¥ thuat, dap
an, tiéu chi chim diém phai c6 chit ky ctia giang vién soan dé va phai duoc duyét
boi giang vién phu trach hoc phan. Trudng hop nguoi duyét dong thoi 1a ngudi
soan dé thi thi nguoi duyét phai ky & ca hai vi tri.

6. Yéu cau vé hinh thirc dé thi/dap an, st dung mau dé thi kém theo (Phu
luc 04: Mdu dé thi):

a) Dé thi phai ghi 16 s6 diém va chuan dau ra (néu c6) ctia mdi cau hoi, diém
ctia bai thi ty luan va bai thi tric nghiém duoc quy vé thang diém 10 d6i v6i toan bai.

b) Pé thi/dap 4n phai in mot mat rd nét, ding biéu mau. Voi cac mon dic
thi, mdi dé thi/dap an phai c6 day du cac loai tai liéu ban cing di kém dé thi/dap
an (Vd: ban v&, biéu dd, phiéu bai lam, phiéu chdm...)

¢) Giang vién bién soan va giang vién duyét dé thi ghi s6 dién thoai ca nhan,
ky va ghi r6 ho tén vao mit sau cia trang cudi dé thi (khdng ky xdc nhdn vao 01
to gidy trdng riéng 1é). Ngoai ra giang vién bién soan can ky nhdy vao toan bo cac
trang ctia dé thi/dap an, néu dé thi/dap an co tir 02 trang tré 1én.

d) Dé thi/dap an phai do giang vién duyét dé thi hodc giang vién bién soan
dé thi dong goi, niém phong va ky giap lai 1én phong bi dé thi & 03 vi tri khac
nhau. Chit ky giap lai trén phong bi dé thi phai trung khép véi chit ky cua giang
vién duyét dé thi hoic giang vién bién soan dé thi. Pé dam bao bao mat dé thi,
Trung tam Khéo thi s& nhan dé thi tir giang vién duyét dé thi hodc giang vién bién
soan dé thi. Truong hop ngudi khac di ndp ho thi dé thi da phai dugc niém phong,
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c6 day du chir ky giap lai cua giang vién duyét dé thi hodc giang vién bién soan
dé thi trén phong bi dé thi.

e) Phan vo phong bi dé thi, ngoai cac théng tin can dién theo mau co sén,
can ghi thém cac thong tin luu ¥ riéng cta dé thi (néu o), vi du: dé thi lam bai
truc tiép trén dé thi, dé thi thuc hanh in tir trang ... dén trang..., dé thi thuc hanh
can in....bod cho céc ca thi, dé thi kem file nghe, dé thi sr dung tai nghe bluetooth,
dé thi yéu cau sir dung may ghi 4m phan trinh bay cta sinh vién, ...

f) Ddi véi cac dé thi co hinh anh, can dé anh ché d6 mau den-tréng, chon
hinh anh 3 nét khong bi v anh, khong bi nhoe, khong dé ché do c6 mau dé dam
bao dé thi photo cho sinh vién thay dugc rd cac chi tiét.

g) Can chinh noi dung s trang dé thi/dap an, han ché truong hop sang trang
mai chi cd 1-2 dong thong tin.

h) Dé thi can phan biét & PUQGC hay KHONG DUQC sir dung tai lidu &
phan ghi chu cudi dé thi.

i) Pé thi/dap an phai c6 chit “HET” ¢ diém két thuc dé thi/dap an va ghi 16
c6 may trang (khong tinh trang cho phan ky, duyét).

k) Dé thi phai duoc thiét ké trén to gidy riéng (mdu dé thi dinh dang A4),
tach roi khoi phan bai lam ciia thi sinh. D6i véi dé thi can c6 mau dinh dang riéng
cho bai lam cua sinh vién thi giang vién bién soan n0p kém theo td bai lam riéng.
Giang vién bién soan dé thi nop bao gom: dé thi (dinh dang A4- theo madu tai phu
Iuc 4.1) va to bai 1am c6 phan cat phach (dinh dang A4 - theo madu tai phu luc 4.6
néu phan tra 10i it hon 2 trang gidy hodc A3 - theo madu tai phy luc 4.7 néu phan
tra 101 nhiéu hon 2 trang giay).

1) B6i v6i mot s6 dé thi dic thu bat budce sinh vién phai 1am trén dé thi thi
giang vién lién hé vai bo phan dé thi TTKT dé théng nhat phuong an thiét ké dé thi.

7. Yéu cau vé ngan hang ciu hoi

Puoc thuc hién theo quyét dinh s6 399/QD-PHCN ngay 15/04/2022 cua
Hiéu truong nha truong vé viéc Bién soan, tham dinh, quan 1y va sir dung ngan
hang cau hoi thi, kiém tra cla Truong Pai hoc Cong nghi¢p Ha Noi.

Picu 10. Lap dé thi cho cac ky thi két thic hoc phin

1. P4i v6i hinh thirc danh gia trac nghiém hodc ty luin:

a) Lap dé thi truc tiép: Can cr vao lich thi ctia hoc phan, cac don vi phu
trach hoc phan phan cong cac giang vién giang day hoc phan gidi thiéu s6 luong
dé thi bang s6 luong ca thi cong thém 02 dé thi cho timg dot thi va lan thi. Dé thi
két thiac hoc phr:fm bién soan dya theo ban mo ta ky thuat dé thi va theo ding mau
quy dinh phai dugc giang vién phu trach hoc phan phé duyét va chuyén vé Trung
tam Khao thi dudi dang ban in cham nhat 05 ngay (trir ngay 18, Tét) trudc thoi
diém thi va chi gui ban dién tr khi c6 yéu cau. Trudc thoi diém thi, Lanh dao
Trung tim Khao thi lya chon ngau nhién dé thi trong s6 cac dé thi duoc gidi thiéu;
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b) Trudng hop st dung dé thi md (cho phép sir dung tai liéu trong qua trinh
1am bai), giang vién phu trach hoc phan phai 1am rd loai tai liéu dugc sir dung va
phai thong bao cho Trung tim Khao thi chdm nhit 10 ngdy (trir ngay 18, Tét) trude
thoi diém thi dé bd tri phong thi phu hop. Néu khong 6 thong béo nay, dé thi s&
duogc coi 1a dang dé thi dong.

2. Bé thi duoc lya chon cho céc ky thi dugc gan ma dé thuan tién cho viéc
quan 1y va st dung. Cac ma dé khac nhau c6 thé 1a cac dé thi khac nhau hodc cing
mot dé thi nhung dd duoc thay doi th ti cac cdu hoi hodc ¥ tra 1oi. Tuy theo hinh
thire thi va sb luong thi sinh du thi, sé ma dé thi cta timg hoc phan tai mdi phong
thi duoc xac dinh nhu sau:

a) Thi ty ludn: Mdi hoc phan c6 tir 1 + 2 ma dé/ca thi;

b) Thi trac nghiém trén may tinh: Str dung ma dé thi riéng biét cho ting thi
sinh trong cung ca thi;

¢) Thi tric nghiém trén gidy: Mdi ca thi c6 tir 2 + 6 ma dé.

d) Thi van dap: Mdi hoc phan ¢ tir 20 ma dé/ca thi;

3. Véi cac hoc phan c6 ngan hang cau hoi da duoc phé duyét, Trung tdm
Khao thi s& xuat dé thi ngau nhién tir ngan hang cau hoi theo cau tric dé thi da
dugc duyét trong tai liéu hudng dan danh gia két qua hoc tap hoc phan.

Pi¢u 11. In sao dé thi va dap an dé thi két thic hoc phan

1. Trén co sd cac dé thi duoc thiét 1ap, Trung tam Khéo thi chiu trach nhiém
in sao dé thi cho cac phong thi theo ké hoach.

2. Dé thi sau khi dugc in sao phai cho vao tii dyng dé thi c6 niém phong,
ngoai bia ghi rd phong thi, ca thi, tén mén, ma mon thi va s6 lugng dé thi cla ting
mon. Trong mdi tai dé thi, dé thi thudc mdi ma hodc mon thi khac nhau phai tach
riéng va c¢6 dau hiéu nhan biét khi sir dung.

3. Pé thi goc sau khi duoc in sao phai niém phong lai, c6 chit ky giap lai
ctia vién chirc ché ban dé thi.

4. Pé thi géc dugce chuyén sang bo phan to chire thi ciing véi dé thi photo.

5. Pap an ctia cac mon thi s& dugc in sao trude thoi diém chim thi, sau thoi
diém bai thi da dugc cat phach va chuyén sang bo phan chdm thi. Ké hoach in sao
dap 4an duoc cong bd trén hé thdng. Trude khi boc dap an phai dugc lanh dao
Trung tdm Khao thi kiém tra tinh trang nguyén ven niém phong ctia d4p an.

Piéu 12. Xir Iy cac van dé phat sinh do6i véi dé thi két thic hoc phan

1. Véi timg mén thi phéi c¢6 dé thi du phong duge sin sang sir dung trong
truong hop can thiét. Trudng hop t6 chire thi tai cac diém lién két, dé thi du phong
phai dugc mang cing véi dé thi chinh thirc.

2. Truong hop phat hién sai s6t, nham 1an trong ndi dung dé thi (vi du dé
thi bi mo, bi thiéu cau...) hoac nghi ngo dé thi bi 16, can bo coi thi phai lién hé
ngay véi bo phan t6 churc thi dé phdi hop giai quyét.
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3. Céc truong hop dé thi bj sai/sot, khong dung form mau, hoic ndp muon
so voi quy dinh, Trung tdm Khao thi tién hanh 14p bién ban ghi nhé, tong hop giri
lanh dao cac don vi quan 1y hoc phan xtr 1y theo timg truong hop cu thé va bao
cao Giam hiéu.

Muc 3
CHUAN BI VA TO CHUC THI

Piéu 13. K¢ hoach thi va lich thi

1. K& hoach thi xac dinh thoi gian td chue thi két thuc hoc phﬁn cho cac
16p, khoa dao tao. K& hoach thi dugc sip xép cho ting nhém céc 16p hoc phan
dam bao sd ca to chire thi cho 01 hoc phan 1a it nhat. Ké hoach thi duoc thong bao
trudce thoi diém thi it nhat 7 ngay (trir ngay 18, tét).

2. Lich thi x4c dinh ca thi, phong thi, s6 bio danh cua timg sinh vién dy thi.
Lich thi dugc thong bao trudc thoi diém thi it nhat 03 ngay (trir ngay 18, tét) doi
v6i thi 1an 1 va 02 ngay (trir ngay 18, tét) doi véi thi lan 2.

3. Trong mdi ngdy thi chi xép t6i da 05 ca thi tu luan va 08 ca thi tric
nghiém trén may tinh. Thoi gian bat du timg ca thi dugc thong bao cu thé trén
lich thi.

4. K& hoach thi va lich thi duoc thong bao to1 cac don vi va sinh vién trén
trén cong thong tin dién ttr ctia Nha truong (https://gv.haui.edu.vn ) va cong thong
tin dién tir danh cho sinh vién (https://sv.haui.edu.vn).

Picu 14. Lap danh sich sinh vién du thi tai cac phong thi

1. Trén co s& danh sach sinh vién du diéu kién du thi (do hé théng xac dinh
dua vao két qua diém thanh phan, so tiét nghi do giang vién giang day nhap),
chuyén vién Trung tdm Khéo thi sap xép sinh vién vao cic phong thi.

2. Mbi sinh vién dy thi dugc gan mot sé bao danh theo nguyén tic xép ting
dan theo thtr ty chit cai tén ctia sinh vién du thi trong timg mén thi. Vi tri cta sinh
vién trong phong thi duoc hé thong sap xép ngau nhién va ghi rd trong danh sach
sinh vién dy thi tai phong thi.

Piéu 15. Chuin bi tai liéu va phong thi

1. Trung tam Khao thi chiu trach nhiém chuén bi dﬁy du cac tai liéu gém
dé thi, danh sach sinh vién dy thi tai phong thi, danh séch anh sinh vién du thi,
bang két qua thi (d6i voi mén cham thi truc tiép), gidy thi, gidy nhap, phiéu tra 1oi
trac nghiém (d6i voi hinh thirc thi trac nghiém trén gidy), cc loai bién ban va cac
loai tai liéu khac c6 lién quan theo diing yéu cau cuia dé thi va s6 luong sinh vién
dy thi tai tng phong thi.

2. Can ctr vao sb luong sinh vién du thi theo timg giai doan, Trung tim
Khao thi phdi hop v6i Phong Do tao va Phong Quan tri xac dinh danh sach cac
phong hoc ¢6 thé sir dung cho cong tac to chuc thi. Cac phong thi phai dugc bd
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tri hop 1y dé thuan tién cho viéc t6 chtrc va quan 1y thi, wu tién bd tri phong thi
trong cung mat toa nha.

Diéu 16. Phin cong can b coi thi

1. Can ctr s6 luong phong thi theo timg ca thi/ngdy thi, Trung tam Khao thi
1én ké hoach huy dong can b coi thi cho timg ca thi/ngdy thi tir cac don vi dao
tao. Ké hoach nay phai dugc thong bao tdi cac don vi dao tao qua hé théng cham
nhat vao thir 4 hang tuan trudc tuan t6 chuc thi.

2. Can clr vao ké hoach huy dong can bd coi thi, don vi dao tao tién hanh
1ap danh sach giang vién thuoc don vi minh tham gia coi thi cho ting ca thi. Cong
viéc nay duogc thuc hién trén hé théng va phai hoan thanh cham nhat 02 ngay (tru
ngay 18, tét) trudc thoi diém thi.

3. Yéu cau tham gia coi thi dugc thong béo t6i timg giang vién trén hé thong,
gidng vién c6 trach nhiém kiém tra va thuc hién theo dung ké hoach duoc phan cong.

4. Can cur vao danh sach gidi thi€u can bo coi thi cia cac don vi dao tao va
s6 phong thi ctia ting ca thi, Trung tim Khao thi phan céng can bd coi thi thuc
hién nhiém vu tai cac phong thi theo nguyén tac mdi phong thi khong c6 it hon 2
can bo coi thi va han ché can bo coi thi cung don vi lam nhi€ém vu tai cing mdt
phong thi.

Pi¢u 17. Trach nhiém ciia can b coi thi

1. Can bd coi thi 1a vién chirc Trung tdm Khdo thi hodc gidng vién do céac
don vi dao tao phan cong thuc hién nhiém vu coi thi theo ké hoach ctia Nha truong.
Trong truong hop can thiét c6 thé huy dong giang vién tai cac co so lién két dao
tao tham gia cong tac coi thi. Danh sach can b coi thi 14 giang vién cac diém lién
két phai c6 xac nhan cua ngudi c6 trach nhiém tai diém lién két. Trung tdm Khao
thi chiu trach nhiém phéi hop véi cac diém lién két xac dinh danh sach va phan
cong can bd coi thi.

2. Cén bd coi thi phai thuc hién nghi€ém tic cac yéu cau sau:

a) Co mit tai dia diém duogc thong bao 15 phut trude thoi diém bat dau ca
thi dé nhan tai liéu thi va cac hudng dan cong tac coi thi;

b) Peo thé trong qua trinh lam nhiém vuy;

¢) Xac dinh vi trf thi cta sinh vién du thi trong phong thi bang cach danh
ky hiéu trén ban theo nguyén tic: Cac hang (chiéu ngang) danh bang chir cai A,
B, C..; Cac day (chiéu doc) danh b::ing $61,2,3..;

d) Huéng dan sinh vién du thi vao phong thi theo dung vi tri thi dugc xéc
dinh trong danh sach dy thi va vi tri tuong Ung trén cac day ban trong phong thi;

e) Kiém tra thé sinh vién truong hop sinh vién du thi khong c6 thé sinh
vién, can kiém tra d6i chiéu sinh vién du thi v6i gidy to tiy than c6 anh khac
(chtmg minh thu, cin cudc cong dan, ho chiéu); trong trudng hop sinh vién khong
mang theo gidy t& tily than, huéng dan sinh vién xudng phong cong tac sinh vién
lam lai thé sinh vién dé du thi; trong trudng hop khong thé 1am lai thé dy thi (do
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may hong, 16i hé thong...), lién lac v6i can bo td chirc thi cua Trung tim Khao thi
dé thyc hién quy trinh x&c thuc danh tinh cho sinh vién.

f) Thong béo td1 sinh vién du thi cac van dé ¢6 lién quan dén viéc thuc hién
bai thi nhu thoi gian thi, gidy thi, cac tai liéu dugc sir dung trong qua trinh 1am bai
(néu co);

g) Trude khi phat dé, gio cao tai dé thi dé thi sinh thy 16 ca mat trudc va
mit sau con nguyén nhan niém phong. Béc tai dé thi va phat dé thi cho sinh vién
du thi theo dung ma hoc phan trén danh sach sinh vién du thi trong phong thi,
truong hop dé thi c6 nhiéu méi dé phai dam bao cac sinh vién du thi ngdi gan nhau
khong duoc cung mot ma dé;

h) Khong cho sinh vién vao phong thi sau khi ca thi bat dau 15 phut (d6i
v6i truong hop sinh vién dén mudn);

i) Yéu cau sinh vién dién day du thong tin trén gidy thi theo quy dinh (Ho
va tén, ma sinh vién, s6 bdo danh, ma dé thi...), kiém tra thong tin sinh vién ghi
trén gidy thi;

j) Phéi hop va hd tro v6i bd phan giam sat, to chuc thi dé thyc hién nhiém
vu kiém tra, xac thuc thong tin cd nhan cua sinh vién du thi;

k) Chiu trach nhiém vé tinh nghiém tac va ky luat trong phong thi, tuyét
ddi khong duoc c6 cac hanh dong: nhéc bai cho sinh vién, 1am viéc riéng, nhan
qua cua sinh vién du thi trong phong thi dudi moi hinh thuec;

1) Xtr Iy nghiém tac theo diing quy ché véi cac biéu hién vi pham ciia sinh
vién duy thi trong phong thi;

m) Ngay lap tirc thong bao v6i bd phan to chire thi vé nhiing van dé phat
sinh trong qu4 trinh coi thi lién quan dén cong tac chuan bi thi, dé thi va tinh hinh
dac bi¢t cua sinh vién dy thi trong phong thi;

n) Khi hét gid 1am bai, yéu cau sinh vién ngimg 1am bai, sau d6 mot can bo
coi thi thu bai thi va d€ thi cua sinh vién (ké ca bai thi va d¢ thi cta sinh vién da
bi 14p bién ban); can bd coi thi con lai 6n dinh trat ty phong thi. Khi nhan bai, phai
dém du so to gidy thi cua thi sinh d& ndp, yéu cau thi sinh ty ghi ding s to gidy
thi, ma d¢é thi va yéu cau ky tén vao danh sach du thi. Kiém tra thong tin ma dé
thi ctia sinh vién c6 tring v6i ma dé thi cia ca thi va thu xong toan bo bai thi, dé
thi trude khi cho phép céc sinh vién ra vé;

Pbi véi bai thi ty luan, chi cho thi sinh ra khoi phong thi sém nhét sau 2
phan 3 thoi gian lam bai, sau khi thi sinh d& nop xong bai lam va dé thi. Déi voi
bai thi tric nghiém, thi sinh khong dugc ra khoi phong thi trudc khi hét gior 1am bai;

Khi sir dung ban ctig dé thi xuét tir ngan hang cau hoéi, can bd coi thi phai
kiém soat s6 dé phat ra va thu lai toan bd cac dé sau khi sir dung dé ban giao lai
cho Trung tdim Khao thi ca dé da st dung va dé chua sir dung dé tiéu hay;
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0) Sap xép bai thi theo tht tir ting dan cua sb bao danh trong phong thi,
chia bai thi ra theo tirng mon thi (trong truong hop c6 nhiéu hon mot mon thi trong
cung mot phong thi); xép riéng dé thi, khong kep dé thi vao bai thi;

p) Lap bién ban coi thi theo mau tai Phu luc 05: Bién ban coi thi. Ban giao
dﬁy du bai thi, dé thi va céac loai bién ban duoc 1ap trong qué trinh coi thi vé b0
phan td chtre thi sau khi két thac ca thi;

q) Truong hop t6 chirc thi tric nghiém trén may va thi van dap: Khong ap
dung muc g), i); n) va o) cua khoan 2 Piéu 17 quy dinh ndy. Vi cac mén thi tric
nghiém trén mdy, can bo coi thi huéng dan sinh vién lam bai theo hudng dan sir
dung phan mém t6 chtrc thi.

Picu 18. Trach nhiém ciia can bd giam sat thi

1. Can bg giam sat phong thi la vién churc Trung tdm Khdo thi, vién chirc
Phong Thanh tra gido duc hodc giang vién cac don vi dao tao dugc phan cong lam
nhiém vu gidm sat thi theo ké hoach cua Nha truong.

2. Céan bd gidm sat thuc hién cac nhiém vu sau:

a) Giam sat viéc thuc hién chtrc trach, nhiém vu cua cén bd coi thi, cac
thanh vién khéc tai khu vuc duoc phan cong, giam sat sinh vién du thi dugc can
bd coi thi cho phép ra ngoai phong thi;

b) Kip thoi nhic nhé can bd coi thi; 1ap bién ban néu cac dbi tuong trén vi
pham quy ché thi;

¢) Yéu cau can bd coi thi 1ap bién ban sinh vién dy thi vi pham quy ché thi
(néu c6); phdi hop véi cac doan thanh tra thi trong viéc thanh tra, xu 1y vi pham;

d) Kién nghi lanh dao Trung tdm Khao thi dinh chi viéc thuc hi¢én nhiém
vu hodc thay dbi can b coi thi néu cé vi pham.

Pi¢u 19. Trach nhiém cia sinh vién du thi

1. Theo ddi va thuc hién ding ké hoach thi ctia Nha trudng trén cac kénh
thong tin ndi bd ctia Nha truong (tai cong thong tin sinh vién c6 dia chi truy cap
https://sv.haui.edu.vn).

2. Trudng hop tring ca thi, sinh vién dy thi cdn dang ky doi lich thi tai
Trung tdm Khao thi cham nhat 24h trudc thoi diém ca thi d6 duge td chirc thi.

3. Phan anh kip thoi voi can b coi thi, can bo to chuc thi vé nhiing van dé
c6 lién quan dén cong tac to chirc thi.

4. Khi vao phong thi, sinh vién duy thi phai tuan thu cac quy dinh sau day:

a) Xuat trinh véi can b coi thi thé sinh vién hodc gidy to tiiy than c6 anh
(chtrng minh thu, cin cudc cong dan, ho chiéu); trong truong hop quén thé sinh
vién hodc gidy to tily than: thyc hién theo ding huéng dan cia CBCT va can b
to chirc thi.”

b) Chi dugc mang vao phong thi bt viét bat chi, thude ké, téy, compa, ¢ke,
may tinh cam tay khong c6 chiic ning soan thao vin ban va thé nhd;
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¢) Khong dugc phép mang vao phong thi tai liéu, gidy than, vii khi, chit nd,
chat chay, d6 ubng c6 con, phuong tién thu phat, luu trir thong tin. Khong dugc
hut thude trong phong thi;

d) Khong danh diu hodc lam ky hiéu riéng trén bai thi, khong dugc viét
bﬁng but chi, ngoai trtr khi t6 cac 6 trén Phiéu tra 161 bai thi tric nghiém hodc vé
dudng tron bang compa dbi voi cac mon dic thu; chi dugc viét bing mot mau
muc (khong duoc dung muc mau do);

e) Thuc hién theo dting cac hudng dan cua can bo coi thi; giir gin trat t, ky
luat phong thi;

f) Khong tu y 1am thay d6i trang thai lam viéc ctia thiét bi trong truong hop
thi tric nghiém trén may tinh;

g) Sinh vién dén cham qué 15 phut sau khi c¢6 hiéu 1énh tinh gid 1am bai s&
khong duoc du thi mon thi do;

h) Trudc khi 1am bai thi, phai ghi day du s6 bao danh va thong tin cua thi
sinh vao dé thi, gidy thi, Phiéu TLTN, gidy nhap;

i) Khi nhan d¢ thi, phai kiém tra k¥ s6 trang va chat lugng céc trang in; néu
phat hién thay dé thiéu trang hodc rach, hong, nhoe, md phai bao cdo ngay véi
CBCT trong phong thi, chAm nhét 05 (nam) phit tinh tir thoi diém phat dé thi;

k) Khong duoc trao doi, chép bai ctia nguoi khac, st dung tai liéu trai phép
dé 1am bai thi hodc c6 nhitng ctr chi, hanh dong gian 1an, lam mat trat tu phong
thi; néu mudn c6 y kién phai gio tay dé bao cdo CBCT, sau khi dugc phép, thi
sinh dtng trinh by cong khai vdi CBCT ¥ kién ctia minh;

1) Khi c¢6 hiéu 1énh hét gio 1am bai, phai nglg 1am bai ngay;

m) Bao quan nguyén ven, khong dé nguoi khac loi dung bai thi cia minh;
phai bao cdo ngay cho CBCT dé xur Iy cac truong hop bai thi ciia minh bi nguoi
khac loi dung hoic ¢b ¥ can thiép;

n) Khi ndp bai thi tu luan, phai ghi rd s6 to gidy thi dd ndp va ky xac nhan
vao Phiéu thu bai thi; thi sinh khong 1am dugc bai cling phai nop to gidy thi (d6i
v6i bai thi tu luan), Phiéu TLTN (d6i véi bai thi trac nghiém);

0) Phai ndp bai thi kém theo dé thi, gidy nhéap trudc khi ra khoi phong thi.
Déi v6i hinh thire thi tu luan, thi sinh c6 thé duoc ra khoi phong thi sau khi hét
2/3 (hai phan ba) thoi gian 1am bai cta ca thi.

p) Sinh vién du thi muén hay két qua 1am bai cia minh (dé nhan diém 0)
thi thyc hién theo khoan 3 diéu 21 tai quy dinh nay.

5. Sinh vién du thi vi pham quy ché thi bi xtr 1y theo quy dinh tai Piéu 34
quy dinh nay.

Piéu 20. Trach nhiém ciia can bd to chire thi

1. Cén b6 t6 chirc thi 1a chuyén vién Trung tim Khéo thi hodc giang vién
thudc cac don vi khac dugc Nha truong diéu dong lam viéc tai Trung tam Khao
thi thye hién nhiém vu t6 chirc thi theo ké hoach ciia Nha trudng.
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2. Can b to chirc thi phai thyc hién nghiém tc cac yéu cau sau:

a) C6 mit tai dia diém t6 chirc thi 15 phit trude thoi diém bat dau ca thi dé
thuc hién nhiém vu t6 chtc thi; nhan ban giao dé thi va tai liéu lién quan tir by phan
de thi.

b) Peo thé trong qua trinh lam nhiém vuy;

¢) Biém danh can b coi thi, phan cong can bo coi thi vao phong thi;

d) Thong bao nhitng diém can lwu ¥ tai mbi ca thi;

¢) Ban giao tai li¢u phong thi cho can bg coi thi ;

f) Hudng dan sinh vién khong mang thé sinh vién hodc gidy to tuy than lam
cam két (tai phong thi) va chup anh sinh vién cting ban cam két dé xac thuc danh
tinh vao ngay lam viéc ngay sau ngay thi (ap dung dbi véi truong hop khong thé
1am lai thé SV dé dy thi do may hong, 16i hé théng...);

g) Phdi hop véi cac bd phan lién quan dé xur 1y cac truong hop phat sinh
trong tirng ca thi, 1ap bién ban va bdo cdo lanh dao Trung tdm Khdo thi cac truong
hop phat sinh;

h) Tiép nhan bai thi, dé thi va céc tai liéu lién quan sau ca thi;

1) Xac nhan tinh hinh thue hién nhiém vu coi thi ctia can b coi thi trén hé théng;

j) Xac nhan tinh hinh sinh vién du thi, sinh vién vi pham quy ché thi trén
hé théng.

Piéu 21. Xir Iy cac van dé phat sinh véi cong tac chuan bi va to chirc thi

1. Bdi véi cac hoc phﬁn do cac don vi truc tiép td chtre thi, cac don vi can
ctr vao ké hoach thi, lich thi chung ctia Nha truong va dic thu cia don vi xép lich
thi cho cac 16p. Lich thi chi tiét cac don vi chuyén vé Trung tdm Khao thi it nhat
05 ngay (trir ngdy 18, tét) trudc thoi diém thi. Trung tim Khao thi ¢6 trach nhiém
thong bao lich thi cac hoc phan nay trén hé théng quan 1y dénh gia va theo doi
cong tac to chirc thi cua cac don vi.

2. Trudng hop thay d6i danh sach sinh vién du thi do giang vién giang day
nhap diém thanh phan, sb tiét nghi cham so voi quy dinh. Trudc thoi diém thi
cham nhét 24h, giang vién giang day phai giai trinh, xin y kién x4ac nhan ctia don
vi; can ¢t vao ¥ kién ctia don vi, Trung tdm Khao thi cap nhat va bo sung danh
sach sinh vién du thi. Néu viéc gidi trinh thyc hién sau thoi han néu trén, viéc to
chure thi ctia nhiing sinh vién nay do Hiéu truong Nha trudng quyét dinh.

3. Sinh vién du thi muén hay két qua lam bai ctia minh (dé nhan diém 0)
phai thuc hién nhu sau:

a) D6i voi bai thi tu ludn, sinh vién dy thi phai gach chéo trén toan bo cac
trang clia bai thi ké ca voi trang trang;

b) i v6i bai thi trac nghiém trén gidy, sinh vién du thi phai té dam vao 6
huy két qua 1am bai va ky tén vao bén canh;

¢) Pi voi thi trac nghiém trén mdy tinh, sinh vién du thi phai thoat khoi tai
khoan truéc khi nhan nit ndp bai. Nhitng sinh vién ndy phai xac nhan hiy bai va
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ky vao bién ban coi thi. Sinh vién du thi d3 ndp bai va dugc hé thong thong bao
diém khong dugc huy két qua lam bai;

d) D6i v6i cac hinh thirc danh gia truc tiép, thi theo hinh thire thyc hanh,
sinh vién du thi muén hay két qua 1am bai phai bao céo can bo coi thi, truc tiép
ghi chit huy bai vao cot ghi cht va ky tén xac nhan vao bén canh;

e) Sinh vién dy thi hity két qua 1am bai van phai ky tén xac nhan dy thi vao
bién ban cot thi.

4. Vi nhitng 16p hoc va to chire thi tai cac diém ngoai truong, Trung tim
Khao thi ¢6 trach nhiém ctt vién chitc thuc hién cac khau chuan bi, ban giao va
tiép nhén bai thi, tai liéu nhu viéc t6 chirc tai trudng.

5. Trudong hop that lac bai thi, Trung tim Khéo thi kiém tra xac dinh rd
nguyén nhan va tinh trang that lac bai. Tly theo nguyén nhan that lac bai, viéc xir
1y dugc thuc hién nhu sau: Thét lac bai do 15i cia can bo coi thi, giang vién tham
gia cac khau ctia ky thi ho#ic cac 16i khach quan, Trung tdm Khdo thi thong bao
t6i cac don vi va sinh vién du thi, xin y kién 1anh dao Nha trudong va to chuc ky
thi bo sung cho sinh vién. Két qua thi tai ky thi bo sung cua sinh vién c6 gia tri
nhu tai ky thi chinh. Sinh vién khong du ky thi b6 sung thi coi nhu bo thi va tinh
diém 0 cho bai thi nay.

6. Trudng hop sinh vién khong ndp bai hodc c¢b tinh hiy bai thi, can bd coi
thi 1ap bién ban ghi nhan va ndp vé Trung tdm Khao thi ciing véi cac ho so lién
quan. Sinh vién duoc coi nhu b thi va tinh diém 0 cho bai thi nay.

7. X 1y cac truong hop sinh vién hoan thi két thiic hoc phan

a) Sinh vién vang mat ¢ 1y do chinh dang (két hon, dm, tai nan, bd/me/con
qua doi...) duoc tham duy ky thi bd sung trong vong 02 ky chinh tiép theo va duoc
tinh diém lan dau.

b) Bé dugc xét diéu kién tham dy ky thi bd sung, sinh vién phai nop don
xin hoan thi trén hé thong va théng tin cho ¢b van hoc tip vé 1y do khong thé du
thi trudc gid thi. Trong 10 ngay lam viéc ké tir ngay thi nhitng sinh vién vang mat
c6 1y do chinh déng phai 1am don (kém theo hd so minh chtng cho 1y do vang
mat) ky xac nhan cua ¢ van hoc tap va lanh dao don vi dao tao quan ly, ndp 1é€n
Trung tam Khao thi dé duoc xac nhan du diéu kién hoan danh gia.

Dbi voi nhiing trudng hop sinh vién tham gia van nghé nha truong, dai hoi
dai biéu sinh vién, thi olympic, hoi thao, thuc tap doanh nghiép, thuc té... c6 ké
hoach ctia Nha truong: khoa/don vi/TT quan 1y sinh vién lam don dé nghi hoan
danh gia cho sinh vién, kém quyét dinh/ké hoach ciia Nha truong giri 1én Trung
tam Khdo thi d€ thyc hién xac nhan sinh vién du diéu kién hoan danh gi4 KTHP.

¢) Ngay khi c6 thé thyuc hién bai thi, sinh vién can lam don xin thi b6 sung
guri 1én Trung tdm Khao thi dé dugc xét diéu kién tham du ky thi bo sung do Trung
tam Khao thi t6 chtc. Thoi gian t6 chtc dot danh gia bo sung do Trung tdm Khao
thi sap xép. Sinh vién vang mit & ky thi chinh dugc bd tri du thi b6 sung nhung
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khong tham dy hoic khong thé thyuc hién bai thi bd sung trong 02 hoc ky chinh
tiép theo s& nhan diém 0 13 diém cta bai thi.

d) Trung tdm Khao thi bd tri ca thi bd sung vao sau ngay thi chinh thirc cho
cac truong hop: Sinh vién dugc xac nhan da diéu kién hodn danh gia; sinh vién
du thi tring ngay thi, nhdm 14n hodc sai sot trong qué trinh 14p lich thi, 14p danh
sach sinh vién dy thi, xuit hién céac yéu td khach quan lam anh hudéng dén viéc to
chtrc ca thi... Trung tdm Khao thi cin ctr vao dang ky du thi bd sung cta sinh vién
hodc danh sach sinh vién du diéu kién duy thi bd sung dé chuan bi cac diéu kién t6
chtre thi cho sinh vién dam bao khach quan, cong bang.

Viéc xtr Iy don xin hodn thi ctia sinh vién va to chic danh gia bd sung thuc
hién theo Phu luc 2: Quy trinh dang ky xin hodn ddanh gid va té chirc ddanh gid bo
sung két qua hoc tdp ciia sinh vién.

8. Cac trudng hop vién chirc tham gia to chirc thi khéng thyc hién ding quy
dinh, Trung tam Khao thi phbi hop véi don vi ddo tao tién hanh 1ap bién ban trinh
Ban giam hi¢u xu ly.

Muc 4
CHAM THI VA PHUC KHAO BAI THI

Picéu 22. Xir Iy phach bai thi tu luin

1. K& hoach lam phach bai thi tu luan duogc vién chirc xur 1y phach 1ap va
cong bd trén hé thong dai hoc dién tir cham nhét 05 ngay (trir ngay 18, tét) so véi
ngay thi ctia hoc phan tuong Ung.

2. Bai thi duoc don thi theo hudng dan do hé théng tu sinh ra va phai dam
bao trong mdt tai chi ¢6 bai thi cia mdt mon thi.

3. Ban d6i chiéu phach - s6 bao danh do hé thong tu sinh 13 tai liéu dé vién
chtrc phu trach xir Iy phach danh phach vao bai thi. Mdi bai thi c6 mot sé phach
riéng va duy nhét.

4. Panh phach bai thi phai dam bao cac yéu cau sau:

a) S6 phach thé hién trén bai thi phai duoc ghi bang muc dé. Nhiing bai thi
c6 nhiéu hon mot tor gidy thi thi so phach thé hién trén cac to gidy thi phai tring nhau;

b) Trong qua trinh 1am phach néu phat hién danh nham phach, vién chuc
lam phach gach ngang s phéch sai va ghi lai s6 phach dung vao bén canh. Tuyét
d6i khong st dung but phi, but x6a trong viéc xir Iy phach;

¢) Trudc khi bai thi duoc cat phach, vién chirc 1am phach tién hanh kiém
tra, d6i chiéu sd phach ghi trén bai thi vdi s6 phach trén hé thong dé kip thoi diéu
chinh nhiing sai s6t néu c6.

5. Mdi thi bai thi sau khi hoan thanh phach phai duoc dién day du thong
tin: Tui s6, hé dao tao, tén mon thi, md mén, cac ma dé thi co trong tui, s6 bai thi,
s6 to gidy thi, s6 phach dau, s phach cudi va cac ghi chii can thiét khac (néu c6)
vao mat trudc cua tui bai thi.
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6. Ban sao ctia nhitng bai thi c6 biéu hién nghi ngd s& duge luu lai trude
khi chuyén bai di chdm. Ban sao nay duogc sit dung nhu méot hd so dbi chiéu khi
can thiét. Vién chirc xtr Iy phach phai 1ap bién ban viéc sao va luu ban sao bai thi
cua thi sinh.

7. Thoi gian xtr Iy phach trung binh cho mdt ti bai khong duoc vuot qua
03 ngay ké tir thoi diém két thic ca thi (trir ngdy nghi 18, tét).

Piéu 23. Quén 1y va bao mat hd so lién quan dén phach cia bai thi

1. Chi nhitng ngudi duge phan cong méi tham gia thue hién don tai va lam
phéch bai thi.

2. Céc vién chirc duoc phan cong nhiém vu xir Iy phach, quan tri hé thong
chiu trach nhiém bao mat ddi voi toan bo thong tin vé sb phach bai thi.

3. Ban in thira, in 16i, in hong cac ban hudng din don tai, ban huéng dan
danh phach phai duoc tién hanh hily tai khu vye 1am phéach.

4. Sau khi hoan thanh cong tac lam phach bai thi, toan bd céac tai li€u lién
quan (cudng phéach bai thi, bang hudng dan don tii, bang huéng dan lam phach,
bang ddi chiéu s6 phach - s6 bao danh, va cac bién ban c6 lién quan khac) duoc
coi la tai liéu mat, bd phan lam phéch chiu trach nhi€ém luu trit theo quy dinh.

Picu 24. Phan cong cham thi tw luin

1. Ké hoach cham thi vé&i s6 lugng thi bai thi du kién dugc cong bd trén hé
thong it nhat 5 ngay (khong tinh ngay 1&, Tét) trudc thoi diém thi.

2. Pon vi ddo tao cin cr vao ké hoach chdm thi dugc cong bo trén hé thong
tién hanh lya chon danh sach giang vién thuc hién nhiém vu cham thi cua ting
mén thi ddm bao hoan thanh viéc cham thi theo ding ké hoach. K& hoach cham
thi theo ngay phai dugc cong bd cham nhat 24h trude thoi diém cham thi. Danh
sach can bo cham thi ting tai bai & moi vong cham do hé théng tu dong xac dinh.

3. Yéu cau cham thi dugc thong bao tdi cac can bd cham thi c6 lién quan
qua hé thong.

Piéu 25. Cham thi tu luin

1. Cac don vi phan cong ngudi theo doi cong tac cham thi cac hoc phan do
don vi phu trach.

2. CBCT phai thuc hién theo hudng dan cta can bd phu trach phong chdm
va thyc hién chdm theo diing dap an/huéng dan cham thi. Cong tac cham thi tai
phong cham thi tip trung ctia Trung tim Khao thi va duoc thuc hién theo quy
trinh sau:

a) Trung tdm Khao thi ban giao tai bai thi cho can bo chdm thi dugc phan
cong cham vong 1;

b) Can bo dugc phan cong chdm thi vong 1 thuc hién cac budc sau:

- Tiép nhan thi bai thi bao gdm: bai thi, d¢ thi, dap an va phiéu cham thi;

- Tién hanh cham thi, ghi thong tin s6 phach va diém ciia bai thi 1én phiéu
cham viét tay, ky va ghi 6 ho tén vao muc can bo chdm thi sé 1 trén to bai 1am
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ctia sinh vién, tuyét d6i khong ghi diém hodc bat ky hiéu nao 1én phan bai lam cia
sinh vién; thong bao cho can b phu trach chim thi néu phat hién bai thi bat thuong
(bai thi lam trén gidy khac véi gidy dung cho ky thi; bai thi c6 chir viét cia hai
nguoi tré 1én, viét béng hai mau myc khéac nhau tré 1én, viét bang muc dd, but chi
hodc ¢ viét, v& nhitng nodi dung khong lién quan ndi dung thi; bai thi nhau nat
hodc nghi van c6 danh dau) va phdi hop xtr Iy;

- Trude khi chim, can bo chdm thi kiém tra timg bai thi bao dam du sb to, sb
phach va gach chéo tit ca nhitng phan gidy trang con thira do thi sinh khong viét
hét trén to gidy lam bai thi;

- Kiém tra tinh thong nhat ciia cac chuan dau ra (CPR) giira dé thi va hé thong;

- Nhép diém 1én hé thong;

- In phiéu cham diém bai thi ty luan lan cham 1 tir hé thong; ky va ghi rd
ho tén vao phiéu chim;

- Ban giao lai tai bai thi, phiéu cham viét tay, phiéu cham diém bai thi tu
luan 1an chdm 1 (in tir hé thdng), bién ban xtr 1y bat thuong (néu cd) cho can bod
phu trach cham thi;

- Phéi hop véi can bo cham thi s6 2 dé xem lai bai thi léch diém duoc hé
théng canh bao, thao luan va théng nhat diém cua cac bai thi 1éch diém, hoan thién
bién ban thong nhat diém, ky va ghi 16 ho tén vao bién ban thong nhat diém.

¢) Can bd phu trach chdm thi cta Trung tim Khao thi luu lai phiéu cham
thi 1an 1 va ban giao thi bai thi cho can bd dugc phan cong chim vong 2;

d) Can bo dugc phan cong cham thi vong 2 thyc hién cac bude sau:

- Tiép nhan t0i bai thi bao gom: bai thi, dé thi va dap an;

- Tién hanh cham thi, ghi diém truc tiép 1én bai thi (diém cham chi tiét dén
0,25 diém, khoanh tron hoic gach chan céc 16i sai cua sinh vién...); khong sao
chép hodc tham khao diém cham cta can bd cham thi vong 1; thong bao cho can
bd phu trach cham thi néu phat hién bai thi bat thudng (bai thi c6 ky hiéu riéng,
c¢6 nhiéu hon 01 mau muc, ...) va phdi hop xtr 1y;

- Nhap diém 1én hé théng;

- In phiéu cham diém bai thi ty luan lan cham 2 tir hé thong; ky va ghi rd
ho tén vao phiéu chim;

- Xem lai cac bai thi cham léch diém giita vong cham 1 va vong cham 2
duoc hé théng canh béo, thdo luan véi cadn bd dugc phan cong chim vong 1 dé
thong nhat diém cua bai thi, ghi diém sau théng nhat vao bai thi bang mot mau
muc khac, thuc hién théng nhét diém trén hé théng, hoan thién va in bién ban
thong nhat diém, ky va ghi rd ho tén vao bién ban théng nhat diém;

- Ban giao lai thi bai thi, phiéu chim diém bai thi ti ludn vong cham 2 tir
hé thong, bién ban thong nhat diém (néu co), bién ban xur 1y bat thudng (néu co)
cho can bo phu trach cham thi;
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e) Can bo phy trach chdm thi ctia Trung tdm Khao thi tiép nhan tai bai va
bang diém cham tir can bd chim thi vong 2, tién hanh kiém tra ngdu nhién 10%
bai thi trong tii dé so sanh diém bai thi, bang diém cham va diém trén hé thong
trudc khi xac nhan hoan thanh tai bai.

3."Trong qué trinh chAm thi néu phat sinh van dé bt thuong nhu sai dé/dap
an, dé thi/ dap an bi thiéu hoic khong du chi tiét, khéng du 1 ... can bo cham thi
phai bao ngay véi chuyén vién t6 chitc chdm thi tap trung cua Trung tdm Khao thi
dé phdi hop giai quyét".

Piéu 26. Cham thi tric nghiém

1. Vi hinh thirc thi trac nghiém trén mdy tinh, phan mém ty dong cham va
thong bao két qua cho sinh vién du thi.

2. Vi hinh thirc thi tric nghiém trén gidy, thi sinh phai tra 151 bang cach to
dam dap an dung trong phiéu tra 16i theo mau quy dinh cta Nha truong. Trung
tam Khao thi to chirc chdm thi thong qua viéc stir dung may quét va st dung phan
mém cham thi tric nghiém trén gidy.

Pi¢u 27. Cham thi truc tiép

1. Cham thi tryc tiép 1a qué trinh ddnh gia va cho diém truc tiép trén san
phém hodc két qua thuc hién nhi€ém vu cta sinh vién du thi. Hinh thuc cham thi
truc tiép gé)m: van dap, thuc hanh, tiéu luan, bai tap lon, dd 4n mon hoc.

2. Mbi phan thi ctia sinh vién dy thi phai c6 it nhat 02 nguoi chdm va cho diém.

3. Quy trinh t6 chire thi theo hinh thirc van dap duoc thuc hién nhu sau:

a) Trung tam Khao thi chuan bi céc tai liéu can thiét cho phong thi nhu
danh sach sinh vién du thi tai phong thi, bo dé thi van dap, may ghi am (néu can),
bang tiéu chi chdm van dap (néu c6), bang két qua thi va cac loai bién ban can
thiét;

b) Can b coi - cham thi huéng dan sinh vién du thi lua chon ngau nhién
dé thi trong bo dé thi duoc chuan bi san va vé vi tri chuan bi;

C) Két thuc qua trinh chuan bi, khi nghe hiéu 1énh cua can bd coi — cham
thi, sinh vién duy thi 18n vi tri van dap dé tra 1oi cau hoi;

d) Hai can bd coi - cham thi lan luot dat cau hoi, ghi nhan va cho diém phan
tra 10 cta sinh vién du thi. Thoi gian thi van dap do giang vién bién soan dé thi
dé xuét. Sau khi két thuc phan thi, sinh vién duy thi phai nop lai dé thi, ky tén vao
bién ban du thi va bang két qua thi;

e) Piém ciia thi sinh dugc hai can bo coi - cham thi thong nhét, ghi tryc tiép
vao bang két qua thi va nop lai cho can bo to chirc thi ngay sau khi két thiic ca thi.
Hai can bo coi - chidm thi chiu trach nhiém nhap diém thi vao hé théng trong vong
03 ngay (trir ngdy 1&, Tét) tinh tir ngay t6 chuc thi.

4. Quy trinh t6 chtrc thi theo hinh thirc thuc hanh duoc thuc hién nhu sau:
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a) Trung tdm Khao thi chuin bi cdc tai liéu can thiét cho phong thi nhu
danh séach sinh vién du thi tai phong thi, bd dé thi thuc hanh, tiéu chi chdm (néu
c6), bang két qua thi va cac loai bién ban can thiét;

b) Céc don vi phan cong giang vién nhan tai liéu to chirc thi va thuc hién
coi - chiAm thi thuc hanh theo ké hoach, sir dung céc tai liéu do Trung tam Khao
thi chuén bi bao gém dé thi va céc biéu mau;

¢) Sau khi t6 chirc thi thuc hanh, cic don vi giri bién ban, phiéu chdm diém
thi vé Trung tdm khéo thi va thyuc hién nhap diém 1én hé théng. Viéc ndp bién ban,
phiéu chdm diém thi va nhap diém lén hé théng phai dugc hoan thién trong vong
03 ngay (trir ngay 18, Tét) tinh tir ngay to chirc thi.

5. Qua trinh chdm tiéu luan, bai tap 16n, dd an thay thé thi két thiic hoc phﬁn,
bao céo thuc tap t6t nghiép, bao céo thuc tap doanh nghiép duoc thuc hién nhu sau:

a) Bon vi dao tao chiu trach nghiém thu va t6 chirc chim bai tiéu luan, bai
tap 16n ciia sinh vién. Sinh vién khi ndp bai tiéu luan phai ky vao bién ban ndp bai;

b) Trudng don vi dao tao/giang vién phu trach hoc phén truc tiép phan cong
giang vién chdm tiéu luan, bai tap 1on, dd 4n cua sinh vién;

c) Bai tiéu luan, bai tap 1on, dd 4n cuia sinh vién duoc it nhét 02 giang vién chim;

d) Ban goc cac loai tai liéu gdm: bién ban ndp bai, phiéu cham diém cua
giang vién, bang diém két qua thi cua sinh vién, danh sach chia nhom sinh vién
(néu co), quyén bao cdo do an/tiéu luan/bai tap 16n/thyc hanh c6 quyén bao cao
/thuc tap duogc ndp vé Trung tdm Khao thi sau khi hoan thanh cong tac cham thi
va tién hanh hoan thién cong tic nhap diém 1én hé thong trong vong 03 ngay (trir
ngay 18, Tét).

Piéu 28. Xir Iy cac van dé lién quan dén cong tac cham thi, tong hop diém

1. Truong hop c6 su chénh léch diém giita cac 1an cham thi dugc xir Iy nhu sau:

a) P6i voi bai thi tu luan:

- Ngay sau khi can bo cham thi vong 2 nhap diém vao hé thong, hé thong
s& thong béo téi can bo cham thi nhitng truong hop can thong nhat diém. Hai can
bd cham thi c6 trach nhiém kiém tra lai bai thi, thao luan va théng nhat diém thi,
ghi diém sau thong nhat vao bai thi, thuc hién thong nhét diém trén hé théng, hoan
thién va in bién ban thong nhat diém, ky va ghi 18 ho tén vao bién ban thong nhat
diém;

- Truong hop gitta 2 can bd chdm thi khong thong nhat duge diém, yéu cau
théng nhét diém s& dugc hé théng giri truc tiép téi can bd duoc phan cong thong
nhat diém. can bo dugc phan cong thong nhat diém tryc tiép kiém tra bai, thuc
hién cham thi, ghi diém vao bai thi bang myc khac mau va ky vao bai thi, thuc
hién théng nhat diém trén hé théng, hoan thién va in bién ban thong nhat diém, ky
va ghi ro ho tén vao bién ban théng nhat diém; Diém cua bai thi 1a diém cham cua
can bd duoc phan cong théng nhat diém.

b) Pdi véi hinh thirc thi van dép, thuc hanh:
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- Hai can b chdm thi can thao lusn va thdng nhit diém, ghi diém thong
nhat vao bang két qua thi va phiéu chim diém cua thi sinh (néu c6). Néu qua qua
trinh thao luan van chua dat duoc su théng nhét thi xtr 1y nhu sau:

+ Néu chénh 1éch diém chim ctia hai can bd chdm thi khong qué 2 diém thi
diém cubi cung cua thi sinh dugc tinh bang diém trung binh cta 2 diém chdm va
1am tron dén phan nguyén. Hai can bd chdm thi cung ghi diém vao phiéu chim
diém, bién ban chim va ky tén bén canh diém duoc xac dinh.

+ Truong hop chénh 1éch qua 2 diém, can bo cham thi c6 thé yéu cau sinh
vién du thi tra 161 thém mot s ciu hoi bd sung dé lam co sé théng nhét diém.
Thoi gian thyc hién phan tra 10i nay khong nén qué 3 phut, két qua tra 10i cta thi
sinh trong phan nay khong duoc sir dung dé quyét dinh két qua cua sinh vién dy
thi. Truong hop van khong dat dugc su thong nhat, hai can bd cham thi can bao
c40 v6i Giang vién phu trach hoc phan dé t6 chirc 01 1an thi riéng cho sinh vién
du thi dudi dang van dap hodc tu luan. Giang vién phu trach hoc phﬁn chiu trach
nhiém danh gia truc tiép bai thi cta sinh vién du thi. Panh gia ctia Giang vién phu
trach hoc phan 1a diém cubi cling cta bai thi.

¢) P6i voi bai tiéu luan, bai tap 16n, d6 an:

Céan bo phu trach cham thi ctia don vi tong hop diém va thong bao tdi can
bd cham thi vé su chénh 1éch diém. Viéc xir Iy diém chénh léch twong tu nhu cach
lam d6i vé6i bai thi tu luan.

2. Truong hop thét lac cac ho so lién quan dén qua trinh cham thi, nguoi
lam that lac phai thong bao truc tiép vé Trung tam Khao thi nguyén nhan, tinh
trang that lac hd so. Trung tdm Khao thi phai 1ap bién ban ghi nhan va bao cao
Hiéu truong dé xt 1y theo cac quy dinh, quy ché hién hanh.

3. Trudng hop can bd chdm thi nhap diém nham, cach xir 1y nhu véi truong
hop nhap nham diém thanh phan dugc quy dinh tai khoan 3b, diéu 6 quy dinh nay.

4. Truong hop chdm thi va nhap diém cham so véi quy dinh 1am anh hudng
dén cac ké hoach khac c6 lién quan thi xtr Iy nhu sau:

a) Két qua cham thi cham so voi ké hoach to chtrc ky thi phuy, ky thi phu
van tién hanh theo ké hoach. Nhiing sinh vién sau khi c6 diém thi thudc dién phai
tham du ky thi phu duoc t6 chtrc thi vao ca thi bd sung;

b) Trudng hop cham bai phic khao chdm so v6i ké hoach to chie ky thi phy:

- Nhitng sinh vién c6 don phtc khdo thudc dién phai dy thi tai ky thi phu
van tham gia ky thi theo dung ké hoach. Sau khi c6 két qua phuc khao, néu sinh
vién thudc dién khong phai duy thi ky thi phu thi két qua thi cta sinh vién 1a két
quéa phiic khao; néu sinh vién van thudc dién phai tham du ky thi nay thi két qua
thi cta sinh vién 1 két qua thi tai ky thi phu;

- Nhiing sinh vién c6 don phtc khao khong thudc dién phai tham du ky thi
phu, néu sau khi c6 két qua phiic khao sinh vién thudc dién phai du ky thi nay,
sinh vién s& duoc bé tri duy thi vao ca thi bo sung do Trung tim Khao thi t6 chic.
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¢) Vi cac truong hop cham thi/nhip diém muodn theo ké hoach cong bd
trén hé thdng (trir ngay 1& va Tét) hodc nhap diém thi truc tiép mudn so véi quy
dinh, can bd chdm thi/nhap diém phai lam giai trinh ¢6 xac nhan cua Truong don
vi ddo tao va chuyén vé Trung tam Khao thi dé tong hop va trinh Giam hiéu xu 1y
theo ting truong hop cu thé.

Piéu 29. Xem lai va phic khao bai thi

1. Sinh vién ¢6 quyén ndp don dang ky xem lai bai thi tu luan hodc phan tyr
luan trong bai thi két hop c6 phan tur luan trong thoi han 02 ngay ké tir ngdy cong
bd diém. Néu théy viéc cham diém cua bai thi chua dugc chinh xéc, sinh vién ¢o
quyén ndop don xin phiic khao bai thi trong thoi han 05 ngay ké tir khi cong bd
diém. Thi sinh phai nop 1¢é phi phuc khao, 18 phi s& dugc tra lai néu diém sau phiic
khao c6 thay dbi so véi diém cua thi sinh duge cong bd trude d6. Can ct don phuc
khao cua sinh vién, Trung tdm Khao thi kiém tra ddi chiéu, tao tui phuc khao trén
hé thong, rat bai thi ciia sinh vién dé to chic cham lai. Truong hop diém trén bai
thi va phiéu chim khong thong nhét, Trung tdm Khao thi 1ap bién ban ghi nhan
hién tuong va phdi hop vai cac don vi lién quan xac dinh nguyén nhan chénh léch
diém, cap nhat lai diém trén hé théng.

2. Khong phuc khao cac mén thi theo hinh thire thi chidm diém truc tiép:
van dap, thuc hanh, dd 4n,.. Néu c6 thic mac vé diém thi, sinh vién trao doi truc
tiép v4i can bo cham thi tai thoi diém cong bo diém.

3. Bai thi sau khi duogc rat phuc khao sé dugce xtr 1y lai phach. Viéc td churc
cham phuc khao duoc thue hién nhu chAm thi 1an dau. Trong truong hop diém sau
phuc khao chénh 1éch véi diém trude phic khao thi can bo dugc phan cong thong
nhat diém sau phuc khao phai xem lai bai thi va thao luan voi can bo cham phuc
khao (néu can) dé tim hiéu va thong nhat diém sau phuc khao cua bai thi. Vi
nhitng bai thi c6 diém thong nhat sau phuc khao léch so véi diém trude phuc khao,
can bo dugc phan cong thong nhat diém can ghi 1 1y do ting/giam diém vao Bang
tong hop chénh 1éch diém in ra tir hé théng. Ca hai can bo cham phuc khao va can
bd duoc phan cong thong nhat diém phai ky vao bang tong hop chénh 1éch diém.

4. Piém phuc khao 13 két qua chinh thirc va cudi ciing cta thi sinh.

5. Piém phuc khao duoc thong bao t6i sinh vién trén hé thong cham nhat
15 ngay ké tir ngay cong bd diém lan dau va phai trude thoi diém to chuc thi lan
02 cham nhat 03 ngay (trir ngay 1&, tét).

Chuong IV
TONG HQP, BAO CAO VA LUU TRU

Pi¢u 30. Tong hop két qua hoc tip
1. Két qua hoc tap cac hoc phan cta sinh vién duoc hé thong tu tinh toan
va thong bao t6i cac dbi twong co lién quan.
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2. Trén co s6 két qua dugce tong hop, thu ky cac don vi ddo tao chuyén két
qua hoc tap cua sinh vién gdm diém trung binh thanh phan, diém thi két thuc hoc
phan va diém téng két hoc phan sang phan hé dao tao thudc hé théng cham nhat
05 ngay (trir ngay 18, tét) trude thoi diém xét 1én 16p, tot nghiép theo ké hoach cua
Nha truong.

3. Nhitng truong hop phat sinh trong qua trinh chuyén diém, trg 1y cac don
vi phéi hop voi trung tim Khao thi dé giai quyét.

Piéu 31. Quan Iy két qua hoc tip

1. Biém thanh phan gbc luu trir trong so tay giang vién duoc giang vién
giang day quan 1y.

2. Piém thi gbc luu trén bai thi va trong phiéu chdm thi do Trung tim Khao
thi Iuu trit va quan ly.

3. Bang tong hop két qua hoc tap dugc in ra tir hé théng, co xac nhan cia
Trung tim Khao thi (dudi dang chit ky truc tiép hodc ma vach), thu ky don vi dao
tao, luu trir tai cac don vi va Phong Pao tao 1a bang diém chinh thirc ctia hoc phﬁn.

4. Trong trudng hop co6 thay doi vé két qua hoc tap, cac don vi va ca nhan
lién quan c6 trach nhiém giai trinh vo1 Trung tam Khao thi. Trung tdm Khao thi
tong hop va kiém tra ho so, cap nhat diém trén phan hé khao thi thuoc hé thong
va thuc hién céc thi tuc lién quan dé chuyén diém sang phin hé do tao.

Picu 32. Tong hop tinh hinh t6 chirc danh gia

1. Trung tdm Khao thi chiu trach nhiém tong hop thong qua phan hé khao
thi tinh hinh thuc hién ké hoach ctia cac don vi, ca nhan c6 lién quan nhu: tinh
hinh nhap diém thanh phan, coi thi, chdm thi, tinh hinh sinh vién vi pham quy
dinh, quy ché, ...

2. Cac don vi dao tao can ctr vao tinh hinh thuc hién nhi€ém vu cua don vi
minh c6 trach nhiém theo ddi, d6n déc, nhic nhd can bo, giang vién thuc hién
dung ké hoach va cac quy dinh c6 lién quan (Phu luc 06: Quy trinh téng qudt vé
hoat dong 16 chire danh gid két qua hoc tdp cua sinh vién).

3. Trung tdm Khao thi cin cir vao tong hop trén hé théng xac nhan khi
luong coi cham thi ctia giang vién theo 04 dot/nam va giri ban tong hop dén Phong
Tb chuc - Hanh chinh dé thuc hién cac thu tuc dé thanh toan tiép theo.

4. Trung tam Khao thi chiu trach nhiém tong hop tinh hinh chung lién quan
dén viéc thuc hién ké hoach, két qua hoc tap va cac vi pham cua sinh vién, cac vi
pham cuia can bd giang vién; so sdnh véi cdc nam hoc trudce va 1ap bao cao gui
Hi¢u trudng.

Diéu 33. Luu triv

1. Giang vién giang day c6 trach nhiém luu trit va quan 1y ho so danh gia
ctia minh dé phuc vu cong tac kiém tra, giai quyét thac mic, khiéu nai khi c6 yéu
cau.
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2. Bai thi, phiéu chim thi, cac loai bién ban va cac hd so lién quan dén qua
trinh t6 chure thi két thiic hoc phan duoc luu trit tai Trung tam Khao thi theo quy
dinh hi¢n hanh. Vi tri luu trit clia ti bai thi duoc xac dinh trén hé thong dé thuan
tién cho viée tra ctru va tim kiém.

3. Céc loai hd so, tai liéu khac duge luu trit tai cac don vi ¢6 lién quan theo
yéu cau ciia quy dinh nay va cac quy dinh khac cia Nha trudng.

Chuong V
XU LY VI PHAM VA PIEU KHOAN THI HANH

Piéu 34. Xir Iy vi pham

1. Sinh vién vi pham quy ché thi bi 1ap bién ban xu 1y ky luat nhu sau:

a) Khién trach dbi véi nhirng sinh vién pham 16i mot 14n: nhin bai hoac trao
ddi bai véi sinh vién khac. Hinh thuc nay do can bg coi thi quyét dinh tai bién ban
dugc 1ap;

b) Canh cdo d6i voi cac sinh vién vi pham mot trong cac 16i sau day:

- Pa b khién trach mot 1an nhung trong gio thi mon d6 van tiép tuc vi pham
quy ché thi & murc khién trach;

- Trao d6i bai lam hodc gidy nhap véi sinh vién khac;

- Chép bai ctia sinh vién khac hodc dé sinh vién khac chép bai ctia minh.
Hinh thure ky luét canh cao do céan bg coi thi quyét dinh tai bién ban duogc 1ap kem
tang vat (néu co).

¢) Pinh chi thi d6i voi cac sinh vién vi pham mét trong céc 13i sau day:

- P4 bi canh cdo mdt lan nhung trong gio' thi mon d6 van tiép tuc vi pham
quy ché thi & muc khién trach hodc canh céo;

- Mang vat dung trai phép theo quy dinh tai Diéu 19 quy dinh nay vao phong thi;

- Pua d¢é thi ra ngoai phong thi hodc nhan bai giai tir ngoai vao phong thi;

- Viét, v& vao to gidy 1am bai thi ciia minh nhimng ndi dung khong lién quan
dén bai thi;

- C6 hanh dong gay go, de doa can bd c6 trach nhiém trong ky thi hoic de
doa sinh vién khéc. Sinh vién bi dinh chi thi phai nop bai thi, dé thi, gidy nhap cho
can b coi thi va ra khoi phong thi ngay sau khi c6 quyét dinh.

d) Trir diém bai thi trong cac truong hop sau day:

- Sinh vién bi khién trach trong khi thi mén nao s& bi trir 25% tong sb diém
bai thi cia mon do;

- Sinh vién bi canh cao trong khi thi mén nao s& bj trir 50% tong s6 diém
bai thi cua mon do;

- Nhitng bai thi duge x4c dinh c6 danh dau bai s& bi trir 50% diém toan bai;

- Sinh vién bi dinh chi trong khi thi mon nao s& bi trir 100% tong sé diém
bai thi cia mon do.

e) Cho diém 0 (khong) trong cac trudng hop sau day:

- Hai bai tu luan giéng hét nhau;

- Bai thi dugc chép tur cac tai 1i€u mang trai phép vao phong thi ;
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- Bai thi c6 chit viét cua hai ngudi trd 1én, ¢6 hai bai lam tré 16n dbi voi mot
bai thi;

- Nhitng phan cua bai thi viét trén gidy nhap, gidy khong dung quy dinh;

f) Hay bo két qua thi ddi véi nhitng sinh vién dé ngudi khac thi thay hoic
lam bai thay cho ngudi khiac dudi moi hinh thirc, stra chira, thém bt vao bai lam
sau khi da nop bai; dung bai ctia ngudi khac dé nop.

g) Sinh vién thi hd hodc nho nguoi thi ho déu bi ky luat & mtc dinh chi hoc
tap 01 ndm d6i voi trudng hop vi pham 1an thir nhat va budc thoi hoc ddi véi
truong hop vi pham 1an thit hai.

2. Can b, giang vién thuc hién cac nhiém vu lién quan hoat dong kiém tra
danh gia két qua hoc tap cta sinh vién, néu vi pham quy dinh nay s& bi xtr 1y theo
quy ché noi bo ciia Nha trudng.

Pi¢u 35. Trach nhiém phat hién va xir 1y vi pham

1. Trung tdm Khao thi tong hop tinh hinh vi pham cta cac don vi va ca
nhan c6 lién quan, lap bién ban ghi nhd cac vi pham cua cac don vi va ca nhan
trong qua trinh thyc hién nhiém vu.

2. Phong Thanh tra gido duc chu tri viéc gidm sat cong tac to chirc thi, ghi
nhén céac truong hop vi pham va dé xuat hinh thirc xtr Iy theo dung quy dinh.

3. Phong Pao tao, Phong TCHC phdi hop véi cac don vi lién quan kiém tra
viéc thuc hién ké hoach, tong hop va dé nghi xtr 1y cac truong hop vi pham quy
ché va cac quy dinh.

4. Cac don vi dao tao cin cir vao s liéu tong hop xir Iy kip thoi cac vi pham
cua cac ca nhan co6 lién quan.

5. Can bo cham thi phan 4anh cho can bd phy trach cham thi truong hop
nhiéu bai thi trong i bai c6 ndi dung gidng nhau dé 1am co s& xir Iy can b coi thi.

Di¢u 36. Diéu khoan thi hanh

1. Truong cac don vi thudc, truc thuoc Nha truong co trach nhiém phé
bién ndi dung Quy dinh nay dén vién chirc, ngudi lao dong va ngudi hoc cia
don vi dé thyc hién.

2. Céc phu luc kém theo 1a phan khong tach roi ciia quy dinh nay.

3. Trong qua trinh t6 chirc thuc hién, néu phat sinh vuéng mic, cac don vi,
ca nhan phan 4nh vé Trung tdm Khao thi dé tong hop, bao cdo Hiéu trudng nha
truong xem xét, sira ddi, bd sung cho phu hop./.





